


                 LINCOLN JUNIOR HIGH SCHOOL 

Bell Schedules 

 

 

       

 
 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      Schedule A      

     (Regular Day)     

      PERIOD TIME 

1 8:00 – 8:46 

2 8:50 – 9:31 

3 9:35 – 10:16 

4 10:20 – 11:01 

5 11:05 – 11:46 

6 11:51 – 12:32 

7 2:37 – 1:18 

8 1:23 – 2:04 

9 2:08 – 2:50 

 

            Schedule C    

           AM Assembly                        
 PERIOD TIME 

Assembly 8:00 – 8:50 

1 8:54 – 9:28 

2 9:32 – 10:06 

3 10:10 – 10:44 

4 10:48 – 11:22 

5 11:26 – 12:06 

6 12:10 – 12:50 

7 12:54 – 1:34 

8 1:38 – 2:12 

9 2:16 – 2:50 

 

 

    Half Day Schedule 

      PERIOD TIME 

1 8:00 – 8:18 

2 8:22 – 8:40 

3 8:44 – 9:02 

4 9:06 – 9:24 

5 9:28 – 9:46 

6 9:50 – 10:08 

7 10:12 – 10:30 

8 10:34 – 10:52 

9 10:56 – 11:15  

 

       Schedule D 

   ½ Day Schedule 

         Period 1-4 

1 8:00 – 8:47 

2 8:51 – 9:35 

3 9:39 – 10:25 

4 10:29 – 11:15 

 

        Schedule B 

      PM Assembly 

      PERIOD TIME 

1 8:00 – 8:38 

2 8:42 – 9:16 

3 9:20 – 9:54 

4 9:58 – 10:32 

9 10:36 – 11:10 

5 11:14 – 11:54 

6 11:58 – 12:38 

7 12:42 – 1:22 

8 1:26 – 2:00  

Assembly 2:04 – 2:50 

 

        Late Arrival  

       Bell Schedule 

1 10:00 – 10:34 

2 10:38 – 11:03 

3 11:07 – 11:32 

4 11:36 – 12:09 

9 12:13 – 12:46 

5 12:50 – 1:23 

6 1:27 – 1:52 

7 1:56 – 2:21 

8 2:25 – 2:50  

 



Student Acknowledgement of  
Lincoln Junior High 

 Policies and Procedures 

 

 

 

 

 

I have received a copy of the 2018-2019 Student Handbook/Planner and 
understand that it contains CUSD203 Board policy and school procedures. 
I understand that I will be held accountable to the standards stated in these 
policies. 
 

_____________________________________    
Student Name (Print) 
 

 
_____________________________________   _____________________ 
Student Signature                                                      Date 
 

_____________________________________   _____________________ 

Team                                                                          Grade 
 

_____________________________________ 

Distributed by (Teacher, counselor, administrator, administrative assistant, etc.) 
 

 

 

 

 





 

LINCOLN JUNIOR HIGH SCHOOL 
Our mission is to educate students to be: 

     Self-Directed Learners   Collaborative Workers 
            Complex Thinkers        Quality Producers 

Community Contributors 
 

LJHS 2018-2019 
Student Handbook 

 
Patrick Gaskin, Principal 

 

 
                 Kimberly Fricke                                              Emily Cummings  
                 Assistant Principal                             Assistant Principal 
 

Lincoln Junior High School 
1320 South Olympus Drive 
Naperville, Illinois  60565 

 
This assignment notebook belongs to: 

 
 

Name_______________________________________________________________________________ 
 
 

Grade___________________ Team _____________________________________________________ 
 

 
 

Class Schedule: 
 
 

 
Period 1 Class _________________ Room_____________ 

Period 2 Class _________________ Room_____________ 

Period 3 Class _________________ Room_____________ 

Period 4 Class _________________ Room_____________ 

Period 5 Class _________________ Room_____________ 

Period 6 Class _________________ Room_____________ 

Period 7 Class _________________ Room_____________ 

Period 8 Class _________________ Room_____________ 

Period 9 Class _________________ Room_____________ 

 

 





SEL - Sixth Grade

● Parent Toolkit
● CASEL:  Tips for Parent
● Social and Emotional Learning:  

Strategies for Parents
● Technology at Home:  

Developing the Social Self

Bullying
Culture

Diversity
Ethical
Healthy

Interdependent
Interpersonal
Metacognition

Motivate
Peer Pressure

Persist
Precise

Relationship
Risk

Society
Stress

Vulnerable

Priority Standards

Identify strategies to manage stress.

Identify strategies to motivate successful
performance.

Set a short term goal.

With support, make a plan for achieving the short-term 
goal.

Identify effects of one’s behavior on others.

Evaluate strategies for preventing interpersonal problems.

Identify strategies for resolving interpersonal
problems.

Identify strategies for resisting
pressures to engage in unsafe

activities.

SEL-elbrating Students in 203

● Practice reflective thinking 
● Identify areas of school and life that are within their control 
● Have awareness for where to go for support 
● Evaluate the benefits of participating in extracurricular activities
● Recognize outside influences and discern whether those influences are 

supportive or non-supportive
● Apply goal-setting skills to promote academic success 
● Analyze ways their behavior may affect the feelings of others 

● Encourage your child to participate in school activities.
● Set clear expectations and stick to them.
● Talk through problems, logical consequences, and resolutions with your child. 
● Engage in regular conversations with your child  about their emotions, being 

careful not to tell them how they feel  

Typical Skills

Home Connections

Eyes Open

● Destructive behavior
● Withdrawal from family and friends
● Loss of interest in favorite 

activities
● Excessive worry

Links & Resources

Vocabulary

http://www.parenttoolkit.com/
http://static1.squarespace.com/static/513f79f9e4b05ce7b70e9673/t/526a24bee4b015cba634391d/1382687934104/schools-families-and-social-and-emotional-learning.pdf
https://www.edutopia.org/social-emotional-learning-parent-resources
https://www.edutopia.org/blog/technology-home-developing-social-self-douglas-rushkoff


SEL - Seventh Grade

● Parent Toolkit
● CASEL:  Tips for Parent
● Social and Emotional Learning:  

Strategies for Parents
● Online Pressures and Unhappy 

Children

ethical
interpersonal

persist
risk

healthy
metacognition

pressure
self-management

influence
motivate
prevent

vulnerable
interdependent
peer pressure

resist

Priority Standards 

Identify and begin to analyze
Personal factors that create stress.

Identify and begin to analyze personal factors 
that motivate successful performance.

With support, analyze why one achieved or did not 
achieve a goal.

Demonstrate cooperation and teamwork to 
promote group effectiveness.

With support, identify and describe one's 
contribution in groups as a member and leader.

With support, evaluate and apply
strategies for resisting pressures to engage

in unsafe or unethical activities.

SEL-elbrating Students in 
203

● Provide support and encouragement to others in need 
● Show respect for others perspective 
● Distinguish between positive and negative peer pressure 
● Involve themselves in positive activities with peers 
● Identify and apply the steps of systematic decision-making 
● Define their responsibility for the outcomes involved in safe, risky, and 

harmful behaviors

● Encourage your child to participate in school activities
● Set clear expectations and stick to them
● Talk through problems, logical consequences, and resolution with 

your child 
● Engage in regular conversations with your child  about their 

emotions, being careful not to tell them how they feel  

Typical Skills

Eyes Open
● Destructive behavior
● Withdrawal from family and friends
● Change in behavior 
● Loss of interest in school
● Comments or writings that 

suggest romanticizing death

Links & Resources

Vocabulary

Home Connections

http://www.parenttoolkit.com/
http://static1.squarespace.com/static/513f79f9e4b05ce7b70e9673/t/526a24bee4b015cba634391d/1382687934104/schools-families-and-social-and-emotional-learning.pdf
https://www.edutopia.org/social-emotional-learning-parent-resources
https://www.edutopia.org/blog/online-pressures-and-unhappy-children-amy-williams


SEL - Eighth Grade

● Parent Toolkit
● CASEL:  Tips for Parent
● Social and Emotional Learning:  

Strategies for Parents

Priority Standards 

influence
motivate
prevent

vulnerable
interpersonal
peer pressure

resist
metacognition

pressure
self-management

Apply strategies that motivate
successful performance.

Analyze how making use of school and community 
supports and opportunities can contribute to school and life 

success.

Analyze why one did or did not achieve a goal (ie. student 
driven process).

Evaluate how the relationship among 
honesty, respect, fairness, and compassion

enables one to take the needs of others into account 
when making decisions (student led).

Evaluate and apply strategies for
resisting pressures to engage in unsafe or 

unethical activities.

SEL-elbrating Students in 203

● Analyze ways their behavior may affect the feelings of others 
● Apply conflict resolution skills to de-escalate, defuse, and resolve 

conflicts 
● Reflect on possible consequences, both positive and negative, before 

expressing an emotion 
● Analyze how decision-making skills improve study habits and academic 

performance 
● Demonstrate the ability to be true to personal values when choosing 

friends 

● Encourage your child to participate in school activities.
● Set clear expectations and stick to them.
● Talk through problems, logical consequences, and resolution with your 

child. 
● Engage in regular conversations with your child  about their emotions, 

being careful not to tell them how they feel  

Typical Skills

Home Connections

Links & Resources

Eyes Open

Vocabulary

● Destructive behavior
● Withdrawal from family and friends
● Change in behavior 
● Loss of interest in school
● Comments or writings that suggest 

romanticizing death

http://www.parenttoolkit.com/
http://static1.squarespace.com/static/513f79f9e4b05ce7b70e9673/t/526a24bee4b015cba634391d/1382687934104/schools-families-and-social-and-emotional-learning.pdf
https://www.edutopia.org/social-emotional-learning-parent-resources


http://www.worksheetplace.com © 

Name______________________ 
My Goals for This Term 

My 3 goals for this term are: 
__________________________________________________
__________________________________________________
__________________________________________________ 
 
These goals are important to me because: 
__________________________________________________
__________________________________________________
__________________________________________________ 
 
My to do list to reach my goals: 
__________________________________________________
__________________________________________________
__________________________________________________ 
 
The consequences of achieving my goals are: 
__________________________________________________
__________________________________________________
__________________________________________________ 
 
The consequences of not achieving my goals are: 
__________________________________________________
__________________________________________________
__________________________________________________ 
 
Who will support and help me to achieve my goals and how? 
__________________________________________________
__________________________________________________
__________________________________________________ 



http://www.worksheetplace.com © 

Name______________________ Setting Goals 

My goal is: 
(State the goal positively) 
 

I will achieve my goal by: 
 
To achieve my goal, I will 
 
 
 
 
Potential roadblocks to reaching my goal: 
 
 
 
 
Strategies to overcome the roadblocks are: 
 
 
 
This goal is important to me because: 
 
 
 
 
3 important action steps to reach my goal include: 
 
 
 
 
My goal is both realistic and challenging because: 
 



 http://www.worksheetplace.com © 

Name______________________ 

My Goals 

I am good at 
________________________
________________________
________________________
________________________
________________________ 

I need to work on 
________________________
________________________
________________________
________________________
________________________

My plan to improve is: 
 
 
 
 
 
People who will help me to improve are 
 
 
 
I’ll know if my plan is working because 
 
 
 
If my plan doesn’t work then 
 
 
 
My reasons for wanting to improve are 



http://www.worksheetplace.com © 

Name______________________ My 3 Big Goals 

 
My academic goal is: 
 
 
What I will do to achieve this goal: 
 
 
 
Why this goal is important to me: 
 
 
 
My work habit goal is 
 
 
What I will do to achieve this goal: 
 
 
 
Why this goal is important to me: 
 
 
 
My helping others goal is: 
 
 
What I will do to achieve this goal: 
 
 
 
Why this goal is important to me: 
 



http://www.worksheetplace.com 

Name______________________ 

Ready, Set, Goal! 

State a goal for  yourself.  
(Something you want to do, get better at doing, become involved with etc.) 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
What action(s) is required to reach this goal? 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
How will you know when your goal has been reached?  What does it look like? 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
When do you expect to meet your goal? 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
What steps will you have to take to reach your goal? 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
There are often things that prevent us from reaching goals. Identify what may prevent you and what 
strategies you will use to confront these barriers: 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
 



 

 Lincoln Junior High Student Handbook 
Welcome to Lincoln Junior High School! This handbook has been designed to provide you with helpful information for your 
reference.  Students will be expected to follow all rules adopted by the Naperville Community School District 203 Board of 
Education.  The following procedures have been established to maintain a safe and orderly environment during the school 
day. All members of the Lincoln Community strive to treat each other with respect and kindness at all times.   If you have 
questions about school that are not answered here, please ask your teacher, counselor or principal. Any staff member will 
be glad to help you. 

 
SCHOOL PROCEDURES 

1. Non-bus riders should plan to arrive no earlier than 7:30 AM. Students arriving before this time will need a pass to 
enter the building. Students are not permitted to leave school grounds once they arrive.  Students are to leave the 
building by 3:05 PM unless they are under the direct supervision of a teacher or attending a school-functioned 
event. 
 

2. Hats, hoods or head coverings are not to be worn in the building unless otherwise approved by the administration 
or required for religious purpose.  Hats and head coverings must be stored in lockers during the school day. 

 
3. During lunch, students wearing bulky coats or hoodies may be asked to take them off when in the lunch line.  

 
4. Students must have a pass to use the free office phone during the school day (excluding before school and after 

school). The phone is located in the main office, on the counter.  Cell phones may be used before 7:57AM and  
after 2:50PM. 

 
5. Eating and drinking is not permitted in the halls unless a teacher has authorized it.   

 
6. Outside food brought in by a parent/guardian may only be provided for his/her student.  This includes treats brought 

into in to celebrate a birthday or other special occasion.  
 

7. Headphones may be worn before or after school, leaving one ear unoccupied.  Headphones may also be worn, 
with one ear unoccupied, during supervised study if permitted by the supervised study teacher. 

 
8. Backpacks are not to be carried around during school hours and should be stored in lockers. 

 
9. Registered bus riders must have parental permission to ride home on another bus.  A note from the student’s parent 

and student IDs must be presented to the front office BEFORE school to ensure that permission can be validated. 
Students who are not registered bus riders are not permitted to ride the bus.  

 
10. Students may not sell items at school unless they are from an approved school fundraising activity. 

 
11. For safety reasons shoes with wheels, in-line skates, or scooters are not to be ridden or brought onto school 

property. Bicycles and skateboards may not be ridden on school property and should be locked at the bike rack or 
placed in your locker once arriving on school property. 

 
12. Students must ask for permission before videotaping or taking pictures while on school grounds.  

 
13. Public displays of affection (hugging, kissing, holding hands, etc.) are not appropriate. 

 
14. Students will follow the security procedures Lincoln has in place to keep the building safe. 

 
15. Aerosol and pump sprays including perfumes, deodorant, and hairspray are not permitted on school property. 

 
16. All locker decorations are to be outside of the locker. Decorating must be done BEFORE school.  Balloons are not 

permitted in school.  Locker combinations/locations are private and will not be given out by the office. 
 

17. Personal electronic devices that can transmit data may not be used during school hours unless under the 
supervision of a teacher. The school takes no responsibility for these items. These items must be turned off by 
7:57AM until 2:50PM.  Personal electronic devices that are being used may be confiscated and returned to the 
student at the discretion of the school.  

   

 



 

 
The information contained in these pages may be summaries of school board policy.  
Reference to School Board Policy. These statements may be amended during the school 
year without notice.  More detailed information can be found on the district webpage 
(http://www.naperville203.org/board/Policies.asp). 

 
ACADEMIC INTEGRITY 
Lincoln Junior High School students are expected to use genuine, sincere and fair means for the 
accomplishments of the tests, tasks, or projects from which evaluations of progress shall be determined.  
In order to maintain an atmosphere which actively fosters academic honesty, the following procedures will 
be implemented. It is understood that the maintenance of such atmosphere requires the active support of 
parents, students, and staff and that it is therefore, the responsibility of each individual to promote 
academic honesty.  
 
Plagiarism: Lincoln Junior High uses the same criteria for plagiarism as the high schools. "Plagiarism is 
the act of using another person's ideas or expressions in your writing without acknowledging the source. 
In other words, to plagiarize is to give the impression that you have written or thought something that you 
have in fact borrowed from someone else... Plagiarism is essentially theft - the stealing of someone else's 
intellectual property." [A+ Style Manual, pg. 2) Consequently, when evidence of plagiarism exists, the 
assignment will receive no credit and the student has no opportunity to make-up work. 
 
Other Examples of academic dishonesty: 

 Giving test questions or answers to a member of a later class or receiving test questions or answers 
from a member of an earlier class.  

 Copying from another student's test or knowingly permitting another student to copy during a test.  

 Using materials which are not permitted.  

 Copying or having someone other than the student prepare the student's homework, paper, project, 
laboratory report, or take-home tests for which credit is given.  

 Permitting another student to copy or write another student's homework, project, report, or paper, etc.  

 Any other action intended to obtain credit for work not one's own. 

 Students who violate the expectations regarding Academic Integrity will receive class level 
consequences on the first offense.  In addition, contact will be made with parents/guardians to 
communicate concerns and an office referral will be submitted for documentation. 
 

ACADEMIC SUPPORT 
These programs have been developed to serve regular education students who need support as they learn 
skills that enable them to: independently manage academics, take control of their own learning in a 
systematic and constructive approach, and develop positive relationships.  Parents are provided 
information to assist students with academic success on an ongoing basis.  The Lincoln staff is committed 
to meeting the individual learning needs of each student.  Students are referred by their teams and 
counselors for extra academic support and parent permission is required.  These include but are not limited 
to: Homework Club and a Study Skills Academy. These programs run from 3:00-4:00 and there is an after 
school bus provided to the students who attend these programs. Parent permissions is required for 
students to attend. 
 

ACCEPTABLE DRESS 
At Lincoln Junior High we expect students to wear attire that is appropriate and that is not a disruption or 
distraction to the educational process. Inappropriate dress is defined in the Student District policy: 
 
DISTRICT POLICY 
Board Policy 7:160 Student Appearance: Students’ appearance, including dress and personal hygiene, 
must not disrupt the educational process, interfere with the maintenance of a positive teaching/learning 
climate, or compromise reasonable standards of health, safety, and decency. Procedures for handling 
students who dress or groom inappropriately will be developed by the Superintendent or designee and 
included in the Student Handbook. 



 

In addition, it is expected that:  

 An individual’s dress, personal appearance, cleanliness, as well as behavior, demonstrate 
sensitivity to and respect for the learning community. 

 Students must wear: a shirt (with fabric in front, back, and on the sides and under arms) and 

pants or the equivalent (jeans, skirt, sweatpants, leggings, dress or shorts) and shoes. Clothes 

must be worn in a way that genitals, buttocks, and breasts are fully covered with fabric and shirt 

must touch pants (or the equivalent) all the way around. 

 All undergarments must be covered by outer attire (visible straps are allowed). 

 No caps, hats, or head coverings unless approved by the administration or required for religious 

purposes may be worn in the building.  This includes hats, baseball caps, knit caps or hoods.  

These items are to be stored in student lockers.  Bandanas are allowed to be worn as headbands 

but not as head covering. 

 Attire or accessories that directly, by innuendo, or look-alike promote alcohol, drugs, sex, 

profanity, violence, gangs, may not be worn at school. 

 Attire or accessories that conceal identity are not allowed. 

 Dress and grooming should be clean and free of unpleasant odors. 

 Clothing and foot wear must not have ornamentation that will damage furniture or floors or create 

a safety hazard to the student or others. 

 Any accessory that could be used as a weapon is forbidden. This includes long or heavy chains 

and accessories with sharp or pointed protrusions. 

 Students cannot wear anything that includes hate speech, pornography, images or language that 

creates hostile or intimidating environment (based on any protected class or consistently 

marginalized groups.) 

 
ENFORCEMENT: To ensure effective and equitable enforcement of this dress code, school staff shall 
enforce the dress code consistently using the procedures below. To minimize classroom disruption, staff 
may give a pass to the student so that administration can assist with the enforcement. 

1-Students will be asked to put on their own alternative clothing-if available at school. Shirts may 
be turned inside out if wording can be hidden or a cover-up can be put on to fix the concern,   

 2-Students will be provided with temporary school clothing, 
 3-Parents may be called to bring alternative clothing 

 
Students who have been requested to change their attire must keep it changed throughout the school day.  
Failure to do so will result in an office referral.   
 
ACCIDENTS – See Health Services 

 

AFTER SCHOOL ACTIVITIES 
Students should leave the school grounds following the completion of the school day unless under the 
direct supervision of a teacher.  Students attending after-school events must take their books, coats, etc. 
with them because they will not be able to return to their lockers. Students staying for games must stay in 
the front area while they are waiting for the competitions to begin, when they can go into the gym to stay 
for the duration of the competition.  Once students leave the building they will not be readmitted unless 
accompanied by an adult. 
 

ATHLETICS 
INTERSCHOLASTIC SPORTS 
Interscholastic sports are offered to all 7th and 8th grade boys and girls at Lincoln. Students are required 
to have a physical examination on file at school before they can try-out or participate for a sport. 
Interscholastic sports include Girls' Volleyball, Cross Country, Football, Girls' Basketball, Wrestling, Boys' 
Basketball, Track, and Cheerleaders. 
 
DISTRICT 203 EXPECTATIONS FOR ATHLETIC EVENTS 

1. Cheer and encourage teams in a positive manner. 



 

2. Utilize garbage cans to dispose of any food, drink or paper containers, etc. 
3. Remain seated in bleachers until half-time or an official break in the game. 
4. Remain in the building once an activity begins. (Stay in athletic area) 
5. Utilize areas out-of-bounds to enter and exit the bleachers and gymnasium. 
6. Respect other fans supporting their teams. 
 

INTRAMURAL ACTIVITIES 
A variety of intramural activities are offered to all students throughout the year. These activities are 
designed for students to learn new skills, meet new friends and have fun. (See schedule) 
Students should listen for the announcements of meeting dates and times of after school activities such 
as the newspaper, yearbook, clubs, athletic activities, etc. 
 
CO-CURRICULAR CODE OF CONDUCT 
A co-curricular code of conduct has been developed for all Lincoln activities. Coaches and advisors will 
inform participants of its contents.  
 

ATTENDANCE 
All students are required by law to attend school every day the school is in session. If a student is to be 
absent from school, the parent or guardian must call the school's absence line before 7:45 a.m. Recorded 
messages can be left anytime. The message should include the student's first and last name (spell the 
student’s last name), grade, and reason for absence.  
 

Acceptable reasons for absence are as follows:   
1. Student illness  
2. Death in the family 
3. Medical or dental appointments that cannot be scheduled at other times 
4. Religious observances 

 
A student who has been called in absent can return for the remainder of the school day only after first 
reporting to the main office. A student who becomes ill during the day is to report to the health office and 
the parent is contacted if the student has to be sent home.  A student who must leave school for a medical 
or dental appointment should bring a note from the parent to the office before 8:00 a.m. and receive an 
early dismissal pass.  
 
Absence Reporting: The state guidelines are as follows: 0-50 minutes (tardy), 51-149 minutes (1/2 day), 
150+ minutes (full day).  For example, following a regular daily bell schedule a student arriving to school 
at the start of 2nd period will be counted absent for 1/2 day.  This includes orthodontist, doctor and dental 
appointments.  Students entering as a late arrival without a note from the doctor will be considered 
tardy.    After five consecutive missed days, (or 5% of the required days of attendance) students that 
continue to miss all or part of a school day due to illness will be required to submit a doctor’s note.  Parents 
will be contacted via a formal letter, conference, and/or phone call when student absence becomes a 
concern. 

 
A student absent due to an infectious disease, surgery, rash, or other illness requiring physician's care 
must bring a physician's health certificate to the health office before returning to school.  
 

Absence and Late Arrival 
During the school year, the following procedure for reporting absences and late arrivals will be used. If 
your child will be absent or late, you are to call and notify the school before 7:45AM. To report an absence, 
call 630-420-3881, press 1. The Attendance Line is open 24 hours a day. Parents should be prepared to 
give the following information: Name, spelling of the last name, Grade, and Reason for the absence. 
 

Note: Homework should not be requested on the Attendance Line.  Email the teacher for this request.  See 
section on Make-Up Work. 
 

The school must be informed anytime the student will not be in school. Parents are notified if their students 
are not in school and are not called in on the attendance line. Take Your Student to Work Day is not 
recognized by the district. Students missing that day will be counted absent but excused.  



 

 
Students missing three academic classes are marked as a full day absence. (Lunch and supervised study 
are not classified as academic instruction.)  Students missing part or all of first hour (unexcused) will 
receive disciplinary consequences. Any student arriving to class during the first five minutes is considered 
tardy to class and not tardy to school. These are handled by the teacher (see Tardies). Students unexcused 
for a full day will receive an In-School Intervention/Suspension. After five consecutive missed days 
and/or missing more than 5% of the required days of attendance, students that continue to miss 
all or part of a school day due to illness will be required to submit a doctor’s note with a diagnosis 
in order to excuse the absence.  Letters will be mailed home when students reach the 5% levels. (These 
levels are checked monthly.)   
 

Tardy Policy 
All students arriving late to school (up to 8:50 AM) will be marked as TARDY.  Between 8:00AM and 8:05AM 
students should not report to the office but go directly to class. This tardy is not considered late to school, 
but late to first hour. Teacher consequences are then applied to this tardy. After 8:05AM, all students must 
check into the office for an admit pass to class.  Oversleeping is not an excused tardy. 
 

Students with a credible doctor's admit slip may sign themselves back in to school. If a doctor's note is not 
presented when the student arrives, the student must be signed in by a parent or guardian. A student 
signing in without a parent’s or doctor’s note will be considered unexcused.  
 
Tardy/late arrival due to illness will be excused up to 5% of the total absences. After that, they will be 
marked as unexcused tardies.  Students will receive the following discipline consequences: 

3rd, 4th, 5th unexcused tardy-lunch detentions assigned by classroom teacher 
6th+ unexcused tardies- referral to the office 
 

Truancy 
A “truant” is a child subject to compulsory school attendance who is absent without valid cause from such 
attendance for a school day or portion thereof.  The school will make every effort to work with the family to 
improve current attendance. This may include working with the SRO and or the Regional Superintendent 
Truancy Officer.  
 
Early Dismissal  
Students are not permitted to leave school grounds during the day without permission from the office. Any 
student who needs to leave the building during the school day must present a note, signed by a parent, to 
the office before 8:00 AM. The note should state student name & grade, why the student must leave the 
building (i.e., dental appointment, doctor appointment, etc.), the time leaving the building. All students 
leaving school will be given an early dismissal pass.  Before leaving the building, the student should present 
his/her pass to the teacher and the parent should sign him/her out. Students returning from an early 
dismissal must be signed in by their parent or present a doctor's signed admittance card.  Students missing 
academic classes will be marked absent (excused). 

 
BULLYING 
Bullying is not tolerated at Lincoln Junior High.  We want students to feel safe while they are at school.  
According to stopbullying.gov, bullying is unwanted, aggressive behavior among school aged children that 
involves a real or perceived power imbalance. The behavior is repeated, or has the potential to be 
repeated, over time. In order to be considered bullying, the behavior must be aggressive and include: 

 An Imbalance of Power: Kids who bully use their power—such as physical strength, access to 
embarrassing information, or popularity—to control or harm others. Power imbalances can change 
over time and in different situations, even if they involve the same people. 

 Repetition: Bullying behaviors happen more than once or have the potential to happen more than 
once. 

 
If students feel they are being bullied or witness bullying of a peer they should take the following steps: 

 Tell an adult in the building where it has happened (teacher, lunchroom supervisor, bus supervisor, 
bus driver, etc.) 



 

 Tell your parents. 

 Tell your counselor. Your counselor will provide you with practical tips on what to do if the bullying 
continues. They will refer you to the office if further disciplinary actions are warranted. 

 
Do not let the bullying go on for weeks.  The faster you tell someone, the faster the issue can be resolved.  
 
See Full District Policy 7.180 on Bullying at the end of this section. 

 
BUS RIDERS 
According to state law, students who live one and one-half (1.5) miles or farther from school by the most 
direct route are eligible to ride the school bus. Students may ride only that bus which stops nearest their 
home.  If students currently ride the bus, they may ride another student’s bus or have a student ride their 
(if they are both bus riders) once they obtain an approved pass from the main office.  To obtain this pass, 
they need to present their student IDs as well as parent permission notes from each student. 
 
Students are required to obey the driver at all times. The privilege of riding the bus is dependent upon 
good behavior and observance of the rules and regulations. Bus riders are subject to all school rules. 
The purpose of these rules is to provide for safety and an enjoyable bus ride for all. Bus drivers are 
required to report any student who violates these rules and regulations to the Safety Director. Privileges 
to ride may be suspended. The student's privileges must be reinstated by the proper authority before the 
student may resume riding the bus. Any student who repeatedly violates the rules or commits a serious 
offense may have their bus riding privileges suspended for the entire school year. (This includes the 
privilege of going home with a friend or taking another bus rider home with them). Students who are 
suspended from riding the bus must be present in school on the suspension days. 
All buses are under the supervision of the Director of Transportation for the district. If you have any 
problems notify the transportation office at (630)-420-6464. Any bus discipline problems should be 
reported to the assistant principal. 
 
Naperville Community Unit District #203 provides bus transportation to eligible students to and from school 
each day.  Additionally, students who participate in school-sponsored events (athletics, activities, specific 
after-school programs) also access transportation services. 

 
Because the safety of our students and staff is always the top priority, the following guidelines have been 
established for NCUSD #203 bus riders.  Parents are asked to help enforce these guidelines: 

 
Students will: 

1. Be on time for pick up.  Failure to do so causes late pick up at future stops. 
2. Remain seated until exiting the bus; 
3. Keep hands, feet, and head inside the bus – at all times; 
4. Abstain from shouting or using profanity; 
5. Participate in keeping bus clean by disposing of all trash properly; 
6. Report behavior that is unsafe, offensive, or otherwise inappropriate to the bus driver and/or school 

administration; 
7. Respect others and cooperate with the driver at all times; 
8. Understand that all school rules are fully in effect at bus stops, on the bus, and in school loading 

zones; 
9. Avoid tampering with bus equipment or others’ property; 
10. Provide school identification card when requested (grades 6-12); 
11. Follow the eating/drinking policies established by the driver; 
12. Refrain from being in the bus loading zones (at school or in the community) unless riding the bus. 

 
Parents are asked to: 

1. Assist in getting students to bus stops on time. 
2. Communicate concerns to the Transportation Office – not the driver.  The Office number is 630-

420-6464. 



 

3. Discuss the above guidelines with student(s) and support drivers and other District staff when 
needed. 

4. Understand that all school rules are fully in effect at bus stops, on the bus, and in school loading 
zones. 

5. Follow all laws when driving vehicles near buses, at bus stops, and in school loading zones.  
 

These rules have been established to ensure the safe transport of students and staff.  Buses are equipped 
with electronic recording devices that have audio and visual capabilities.  These tapes are reviewed 
routinely. In the event misconduct is reported, they may be turned over to the appropriate school 
authorities.  Students who repeatedly violate transportation rules may be suspended or excluded from bus 
service.  Each year, students in NCUSD #203 complete a bus evacuation drill as required by Public Act 
94-0060. 

 
 

ELECTRONIC DEVICES 
Cell phones must be stored and in the off position during the school day.  Personal electronic devices will 
not be used during school hours unless under the supervision of a teacher. Lincoln does not take 
responsibility for any of these items.  These items must be turned off and stored during the school day.  

 
If a student is caught using a personal electronic device or other prohibited electronic device during the 
school day, the device may be confiscated and additional consequences may be assigned.  Additional 
infractions will result in progressive discipline.  The electronic device may be kept in the office until a parent 
or guardian can pick it up. 

 
EMERGENCY CLOSING OF SCHOOL 

Closing of the entire District due to inclement weather, or of one school only (such as for a broken pipe), 
will result in a phone message being sent to all parents.  A Talk203 email message will also be sent to all 
District Talk203 subscribers.  In addition, a recorded message regarding the closing will be available on 
the District 203 Administrative Center's main telephone line, 630-420-6300.   
Parents and District Talk203 subscribers will only receive notice if schools are closed, otherwise 
the day will proceed as usual. Please recognize that no system is foolproof; a power outage or extreme 
demand on these systems could affect access to communications technologies.  See district website for 
radio and TV listings.  
 

FIELD TRIPS AND BEHAVIOR POINT SYSTEM 
 Field Trips--LJHS sponsors and schedules a number of educational trips during the year. These 

trips enrich the curriculum taught and are a privilege initially offered to all students. The school 
assumes a significant responsibility in taking these trips. A student's school behavior prior to the 
trip must be cooperative and positive in order to be eligible for the field trip. Students not attending 
field trips are expected to be at school. 

 Class Trips--Each year the 8th grade students at Lincoln have the opportunity to participate in class 
trips that are designed to celebrate team unity and success.  These trips are planned to ensure 
student safety in addition to increasing student understanding. Ideally all students will be able to 
participate in field trips.  In order to reinforce our expectations of students and promote a positive 
experience for all, the trips will be made available to those students who have demonstrated good 
citizenship and responsibility.  A point system will be utilized to monitor student opportunity to 
participate in class trips.  Families of students in danger of losing the privilege of attending class 
trips will be notified of concerns impacting the student ability to participate 

  

HALLWAY EXPECTATIONS 
Goal: The hallways at LJHS will be a safe environment where people interact with courtesy and respect.  
Students, we expect you to: 

 Have a hall pass if you are in the hallway during class time. 
 Walk at all times in the hallway and in the classroom. 
 Keep your hands and feet to yourself at all times. 
 Talk at a quiet and “indoor” voice level. 



 

 Keep the hallways clean of trash – treat Lincoln as you would your own home. 
 Eating and drinking are not allowed in the hallways unless a teacher has authorized it. 
 Keep moving in the hallway, prevent traffic backups.  
 Demonstrate good character at all times. 

 
HEALTH SERVICES INFORMATION 
It is the goal of our school Health Services to have all students safe, healthy, and ready to 
learn. The health office is located near the main office and is staffed during the school day by a 
health technician who is certified in First Aid and CPR/AED.  A certified school nurse is at the 
school and/or available on an on-call basis.  The health office provides services to students who 
have become ill, injured, or who need help with medical needs. The health office also maintains 
documentation of student visits and health records. Junior high schools require students to obtain 
a pass from their classroom teacher before reporting to the health office unless it is an 
emergency.  STUDENTS MAY NOT LEAVE THE SCHOOL FOR ILLNESS/INJURY WITHOUT 
FIRST REPORTING TO THE HEALTH OFFICE FOR EVALUATION. 

 
If your student has a special health concern (i.e. asthma, food or bee sting allergies. diabetes, 
etc.) please notify the health office so that we can ensure the health and well-being of your child 
while the child is in school.  When your child is taking daily medication at home, please notify the 
Health Office so that any side effects that may occur will be recognized more easily and proper 
steps can be taken toward treatment. If your child has a health concern and will be 
participating in an after school activity or sport, it is the parent’s responsibility to notify 
the adult in charge of the activity. Epinephrine auto-injectors, inhalers, and other 
medications are not available for after school activities and sports. The Health Office is 
staffed only during the school day and is required to be locked before and after school day 
hours.  

 
Because many communicable diseases occur throughout the school year, and because most do 
not pose a serious threat to the general population, we do not inform parents every time a new 
case of illness occurs.  If you have a special need to know about cases of communicable diseases, 
such as chickenpox, occurring in your child's classroom (i.e. your student or a family member is 
immunosuppressed, or has similar health concerns) please inform the health office.  We will 
contact you if such an illness occurs in your child's class.   

 
All forms used by the District health offices are available online at the District website or in the 
health office. 

 
PHYSICAL EDUCATION EXCUSES 
A written parent request for exclusion from physical education (P.E.) is valid for three consecutive 
periods and should be presented to the Health Technician who will in turn notify the P.E. teacher 
(and classroom teacher in elementary schools).  Any situations needing exclusion for P.E. past 
three days requires a physician's evaluation/note of excusal. 

 
DENTAL EXAMINATIONS 
The State of Illinois requires that all students in Kindergarten, second and sixth grades have 
an oral health examination performed by a licensed dentist. Following your child’s exam, please 
have your dentist fill out the form required by the state and return it to the health office of his/her 
school no later than May 15 of the year of the required exam. The exam must have been 
performed any time within an 18-month period prior to this due date. Exam forms are also 
available at your dentist's office. 

 
If you need a referral to find a dentist or financial assistance to obtain your child’s exam, please 



 

contact your school’s health office for assistance from the nurse. 
 

VISION EXAMINATIONS 
The state of Illinois requires that all students entering Kindergarten or entering school for 
the first time from out of state shall have an eye examination from an eye doctor before October 
15 of the year of the required exam or within 30 days of enrollment for new students from out of 
state. Eye exam forms are also available at your eye doctor’s office. 

 
Students receive a screening for vision and hearing routinely during their school experience from 
staff of the DuPage County Health Department.  Parents of students meeting referral criteria will 
be contacted.  Parents/guardians may request additional vision and/or hearing screening at any 
time by contacting the health office. 

 
PHYSICAL EXAMINATIONS 
A physical examination, completed by a licensed physician or nurse practitioner is required for 
entrance into Preschool, Kindergarten, sixth grade, ninth grade, and/or when transferring into 
state of Illinois schools for the first time. These forms should be turned in to the District by the first 
day of school, but no later than October 15th of the year of the required examination. Exam reports 
for out-of-state students must be turned in by October 15th or within 30 days of enrollment, 
whichever comes first. Exam forms are also available at your health care provider’s office.    

 
The health history portion of the physical examination form must be completed and signed by the 
parent in order for the physical to be considered valid by the state of Illinois.  

 
The exam must be dated within one year prior to the date the student enters school. 
Physical examinations may be acquired through your primary care provider. If you do not have a 
primary care provider, you may contact your school nurse or the DuPage County Health 
Department for referrals to local health clinics that provide such services. 

 
Junior high school athletes, including cheerleaders, must also have a current physical prior to 
tryouts.  A separate physical is not required for students to participate in intramurals.  

 
Immunization Requirements for Compliance with the State of Illinois 

 
Because immunization requirements are frequently updated, parents are advised to consult with 
their primary care provider about the status of their student’s immunizations and compliance with 
the most recent requirements of the state of Illinois. 
 
ASTHMA 
Illinois Public Act 099-0843 requires schools to request an Asthma Action Plan from parents of 
students with asthma. When provided, the asthma action plan will be kept on file in the office of 
the school nurse. With proper authorization, students may carry and self-administer an inhaler 
(using a spacer) for the treatment of asthma.   A back-up inhaler and spacer should be kept in the 
school health office. Forms for asthma management can be found on the district website under 
Health Services. 

An emergency protocol for asthma emergencies has been developed by the District. If a student 
has an asthma emergency without access to his or her rescue inhaler, school staff may call 911, 
to ensure the safety of the student. 

 
 
 

http://www.ilga.gov/legislation/publicacts/fulltext.asp?Name=099-0843&GA=99


 

WHEN TO KEEP YOUR CHILD HOME 
Keep your child home: 
 
1. If a rash is present that has not been evaluated by a physician. 
2. If your child's oral temperature measures 100 degrees F or higher.  A child with such a 

fever should remain home for 24 hours after the temperature returns to normal without the 
use of fever reducing medicines. 

3. If your child vomits 2 or more times in the previous 24 hours and/or continues to experience 
nausea and/or vomiting. 

4.       If your child experiences loose or watery stools with a frequency greater than usual. The 
symptom should be referred to a physician for evaluation. 

5. If your child complains of severe, persistent pain.  The symptom should be referred to a 
physician for evaluation. 

6. If your child shows signs of upper respiratory infection (cold symptoms) serious enough to 
interfere with the child's ability to learn. 

7. If there are signs of conjunctivitis ("pink eye") with matter coming from one or both eyes, 
itching, and/or crusts on eyelids.  The symptom should be referred to a physician for 
evaluation. 

8. If there are open sores that have not been evaluated by a physician. Once a student has 
provided a written physician release for a student to return to school, any open wound or 
sore will be covered with a dressing taped on all four sides.  

 
If you are not sure about whether to send your child to school, call or visit your child's physician. 
Parent will be called if students display any of the symptoms listed above. Any child leaving school 
during school hours must be signed out at the office by the adult assuming responsibility for that 
child. 

 
Good health and good attendance give a child a head start toward a good education.  Encourage 
your child toward habits of good nutrition, proper rest and exercise, and proper dental and 
personal hygiene.  Attendance is monitored periodically throughout the school year and you will 
be notified if your child’s absences and/or tardies exceed 5% of the dates of school attendance. 

 
ACCIDENT & ILLNESS 
In case of accident or illness at school this procedure will be followed: 
 
1. First aid is administered. 
2. If serious, parents are contacted.  Paramedics will be called for potentially life threatening 

situations or for serious injuries. 
3. If the parents cannot be reached, the local emergency contact provided by the parents will 

be called.  Please be certain that we have at least two emergency numbers to call in case 
we can't reach either parent.  Please do not give a person's name and number as the 
emergency contact who is gone during the same hours you are away from home (i.e. bridge 
groups, bowling teams, tennis, etc.)  Please keep these numbers up-to-date when people 
move or change jobs.  Also, the person(s) given as emergency contacts should consent to 
be listed.  They should be informed they may be asked to come to pick up a sick child.  
Emergency cards are used by staff in case of illness or accident and for demographic 
information. 

 
If the parents or emergency numbers cannot be reached, emergency medical services may need 
to be utilized, or a local doctor may be contacted. 

 
All accidents, no matter how minor, are to be reported to the teacher in charge, who will refer to 



 

the health office if necessary.  Accidents occurring on the way to school should be reported to the 
health technician immediately upon reaching the school building. If the health technician is not in 
the building, accidents should be reported to the office. 

 
RE-ADMITTANCE OF PUPIL 
Following Injuries, Hospitalizations, Surgeries 
Students should present a note from a physician or nurse practitioner stating the student is 
allowed to return to school, following discharge from a hospital admission, surgery, or an illness 
with absence from school for more than five days. 

 
Any temporary restrictions or accommodations needed after an injury or surgeries require written 
orders from a physician or nurse practitioner. Instructions from physical therapists should be 
communicated to the physician or nurse practitioner who can then write orders for 
accommodations. Examples include PE restrictions/modifications and use of crutches. 
Appropriate footwear, such as tennis shoes and other supportive shoes (no flip-flops) must be 
worn when using crutches for safety reasons. 

 
Following Contagious Illness 
We ask parents to notify the Health Office as soon as possible if the student develops a potentially 
contagious illness, including but not limited to mumps, chicken pox, measles, whooping cough 
(pertussis), impetigo, strep throat, Fifth’s Disease, and conjunctivitis. He/she may need to be re-
admitted through the Health Office. Some illnesses may require a written back-to-school 
clearance signed by a physician. We work together with the student’s primary care provider and 
the DuPage County Health Department to determine when it is no longer a public safety concern  
for a student to return to the school setting. 

 
Following Skin Rashes  
Students with any type of rash, sore, or other skin condition should not come to school until the 
condition has been evaluated and identified by a physician who provides a written release to 
return to school for the school health office. The release should include the diagnosis, treatment 
plan, and any information about precautions/restrictions to take at school. 

   
After a student has been released to return, any open wound or sore must be covered with a 
dressing taped on all four sides.  

 
Students will benefit from being taught to never share personal items when active in the 
community, at home, or school such as clothing, uniforms, sports equipment, towels, skin balms 
or lotions, razors, water bottles, bar soap, etc. Students should always report any skin lesions to 
an adult. Following these simple precautions, and good hygiene practices such as effective hand 
washing, can help prevent the spread of many communicable diseases. 

 
FOOD ALLERGIES 
An increasing number of school age children have food allergies.  Symptoms can range from mild 
reactions to severe life threatening reactions leading to the inability to breathe, a drop in blood 
pressure and unconsciousness.  Please inform the health office prior to the start of the school 
year if your child has a food allergy.  All children should be strongly discouraged from sharing 
foods and treats with classmates.  Good communication helps insure the safety of all of our 
children. 

 

 
 
 



 

STUDENT MEDICATIONS   

Students should not take medication during school hours or during school-related activities unless 
it is necessary for a student’s health and well-being.  When a student’s licensed health care 
provider and parent/guardian believe that it is necessary for the student to take a medication 
during school hours or school-related activities, the parent/guardian must request that the school 
dispense the medication to the child and otherwise follow the District’s procedures on dispensing 
medication. No school district employee shall administer to any student, or supervise a student’s 
self-administration of, any prescription or non-prescription medication until a completed and 
signed “School Medication Authorization Form” is submitted by the student’s parent/guardian.  No 
student shall possess or consume any prescription or non-prescription medication on school 
grounds or at a school-related function other than as provided for in this policy and its 
implementing procedures.  A student may possess an epinephrine auto-injector (such as an 
EpiPen®) and/or medication prescribed for asthma for immediate use at the student’s discretion, 
provided the student’s parent/guardian has completed and signed a “School Medication 
Authorization Form.”  The school district shall incur no liability, except for willful and wanton 
conduct, as a result of any injury arising from a student’s self-administration of medication or 
epinephrine auto-injector or the storage of any medication by school personnel.  A student’s 
parent/guardian must indemnify and hold harmless the School District and its employees and 
agents, against any claims, except a claim based on willful and wanton conduct, arising out of a 
student’s self-administration of an epinephrine auto-injector and/or medication, or the storage of 
any medication by school personnel. Nothing in this policy shall prohibit any school employee 
from providing emergency assistance to students, including administering medication.  The 
Building Principal shall include this policy in the Student Handbook and shall provide a copy to 
the parents/guardians of students.                                                   REV. 5/17 

 
HOMELESS LIAISON 
A homeless child as defined by state law may attend the District school that the child attended when 
permanently housed or in which the child was last enrolled.  A homeless child living in any District school’s 
attendance area may attend that school.  Transportation shall be arranged according to State law.  Is a 
dispute arises regarding a homeless child’s rights, the Superintendent shall inform his or her  
parent(s)/guardian(s) of the availability of an investigator, sources for low cost or free legal assistance, and 
other advocacy services in the community. 
 

HOMEWORK 
All students are given regular homework assignments. These assignments are used to supplement and 
enhance the activities of the regular school programs.  Each team will have a method to ensure that 
students can access their homework from home. 
 

I.D. CARDS 
All students are issued an identification card. Students are encouraged to have their ID cards on them at 
all times. They will be needed in the Learning Center, on the school bus and to give identification access 
to staff members. ID cards are used for identification purposes. Replacements can be purchased through 
the Learning Commons for $5. 

 
LASER POINTERS 
Laser pointers are not toys and should not be brought to school.  Directing the light from a laser pointer or 
“dot” upon any person, building, vehicle, or other object can be harmful. 

 
LEARNING COMMONS 
Lincoln’s Learning Commons supports the curriculum as well as the recreational reading of its students 
and faculty by providing books, magazines, and audio-visual materials.  Students use the LRC in a flexible 
schedule where teachers sign-up to use the LRC for class research or book selection. 
 



 

Lincoln is on a computerized circulation system.  Each year students are given an orientation to the LRC, 
which includes check out procedures, return of materials, overdue materials, and fines.  Materials are 
checked out for a three week period and are renewable.  A $1.00 fine is assessed at the end of the 4th 
week, giving the students one full week to return the item before incurring a fine.  A student can also pay 
off a $1.00 fine by donating a non-perishable food item such as canned goods.  Donated food will be taken 
to a local food pantry to help families in need. 
 
Students are responsible for any material checked out in his or her name.  If a book or magazine is lost or 
claimed returned, the student pays the price of the book or $3.00 for a magazine.  Before paying for an 
item, the student should check his or her locker, classrooms, and home.  If a student claims that they 
returned the item or never checked it out, they may sign a form which clears their name for a trimester.  If 
the material is not found or returned, they are charged for the cost of the item. 
 
Lincoln students also have access to a collection of databases through the school or district’s subscription, 
and therefore need a username and/or password to access these from home. Students are encouraged 
to use the research links or search engines through the Lincoln website to complement their print research 
materials. 
 

LOCKERS AND LOCKER DECORATING 
Each student is assigned to a personal hall locker for which he/she is responsible. Security of these lockers 
cannot be guaranteed.  Do not leave any valuables or large sums of money in these lockers. The school 
will not take responsibility for items taken from the lockers.  Edibles should never be left in the locker 
overnight. Locker combinations must be kept private and not shared with anyone. All locker decorations 
are to be limited paper products. Decorating must be done before school after getting approval from the 
office and a pass.  Balloons are not permitted in school.  Locker decorations need to be taken down at the 
end of each day. (Please also see Notification of School Searches) 

 
 
LOST AND FOUND 
Articles which are found around school will be placed in the office or in the lost and found bins located in 
the fitness center stairwell. Small items (glasses, jewelry, etc.) are kept in the front office.  Items left for 
more than a month are donated to local charities. Please put name on all articles.  Items found on school 
property are expected to be turned into the Lost and Found.  Students in possession of lost items may 
receive a consequence for theft. Students that are missing items of value should report it to the School 
Resource Officer. 
 

LUNCH PERIOD 
Our school has a closed campus policy. Time is provided for eating and outdoor activities, if weather 
permits. (Student will go outside in colder weather unless the wind chill is below 0 degrees.) Only school 
sponsored parties are permitted during lunch.   Parents are allowed to bring food for their student only.  
 
School policy does not allow birthday treats. Students may not arrange or have food delivered from outside 
sources during the lunch hour. Only school sponsored parties are permitted during lunch.  We greatly 
discourage parents picking children up for lunch, as it is difficult to get back in such a short amount of time.  
Parents are not allowed to take children other than their own out of the building for lunch. 

 

The hot lunch program includes a regular hot plate lunch prepared at the school daily, as well as many a 
la carte items such as hamburgers, pizza, fruits, soup, etc. Students are also welcome to bring their own 
lunch or make a lunch of combined “bought and brought” foods. Milk and other drinks are sold daily.  Food 
is permitted only in the cafeteria unless otherwise instructed. 
 
Naperville Community Unit School District 203 participates in the National School Lunch Program. 
Nutritious meals are served every school day. Children from homes that meet Federal guidelines are 
eligible for free or reduced price meals. Further information is available at the school office. 
 
Forgotten lunches may be dropped off in the Lunch bins at the front lobby. Because student schedules 



 

vary, we cannot guarantee that students will get their dropped off food in time for lunch. The best way to 
alleviate any issues is to make sure that your child has money on their account in order to buy if a prepared 
lunch is left at home 
. 

LUNCHROOM RULES 
1.  RESPECT all adults and follow directions.  This includes the adults that run our cafeteria lines. 
2.  Students should use classroom voices and be quiet when directed and during announcements made   
     by the lunchroom supervisors. 
3.  Students should find a seat when they enter the cafeteria and must ask permission to leave or switch  
     their table. 
4.  Students must know their ID number in order to get lunch. 
5.  Restrooms are to be used before students are dismissed to recess. 
6.  Students will be dismissed to go outside and to access the lunch lines. 
7.  If there is a spill or a mess, those sitting at the table or in the immediate area are responsible to clean   
     it up. 
9.   If food is touched by an individual student, that student may have disciplinary consequences. 
10. During lunch periods, students are to remain in the lunchroom or out on the playground at the                         
      appropriate times. Students may only leave the lunch room/recess area if they have a pass from    
      teacher. 
11. The throwing of any item will not be tolerated in the lunchroom. 
12. Food and drink must stay in the lunchroom.  Students are not allowed to bring food or drink outside 
      or to their lockers. 
13. Coats should be brought to lunch, but not worn in the lunch line. 
 
Recess Rules 
1. Keep hands to yourself at all times – no pushing or shoving 
2. No food, candy, or drinks may be taken outside. 
3. Stay out of the sand. Stay in the area designated to your group. 
4. Use all recess equipment safely and with respect for the safety of others. 
5. Other than playground equipment, no other items should be thrown. (Snow, grass, rocks, etc.) 
6. Line up when whistle sounds and walk in politely. 
 

Lunchroom/Recess Consequences 
Students that do not follow the lunchroom and recess procedures and rules will be subject to 
consequences following a progressive discipline practice. Lunchroom supervisors will provide warnings 
and progressive interventions for the first three offenses. An office referral will be written for any additional 
violations of the lunchroom procedures and rules. 
 

MAKE-UP WORK 
Students are responsible for making up all work missed due to absence. Missing work can be picked up 
starting with the third day of absence. Please email the team teachers for this request or contact the grade 
level counselor.  Homework can be picked up at the front office after 3:00 PM.  Students will be allowed 
the total number of school days absent in order to make up work missed, e.g., if a student is absent for 
five days, he/she will be allowed five days to make up the work, unless other arrangements are made with 
the teacher.  (Students suspended from school must turn all their work in on the day they return.) 
 

MOVING ON CEREMONY 
The 8th Grade Moving On Ceremony is a celebration of the student’s completion of junior high.  It takes 
place during one of the last two days of school and 2 family members are welcomed to attend.  It is 
sponsored by the Home and School Association.  Disciplinary consequences may prevent a student from 
attending the ceremony. 
 

MOVING/TRANSFER PROCEDURE 
If a student is moving from Lincoln to another school, the office should be notified well in advance of the 
student’s last day. If possible, the office needs to know the name and address of the new school. On the 
last day of attendance at Lincoln, the student should pick up a check-out sheet (before school) from their 



 

counselor. During classes that day, all books and equipment needs to be returned. The check out sheet 
must be returned to the counselor at the end of the day. 

 
OFFICE REFERRALS 
It is our belief that teachers, parents, and administrators must work together to create a positive behavior 
program for the students at LJHS. Teachers will attempt to handle all discipline problems that arise under 
their supervision. If repeated attempts to solve the problem fail, the student will be referred to the assistant 
principal. The assistant principal will take the appropriate steps necessary to remediate the problem. 
Consequences ranging from a conference, detention, Saturday school or suspension or expulsion from 
school are possible. Office detentions are served at lunch, before school or after school ranging from 1/2 
hour to 2 hours in length.
Saturday School 
Saturday School detentions may be given in lieu of an internal or external suspension. This decision is 
made by the principal or assistant principal. Saturday school is attended from 7:30 AM until 11:30 AM on 
Saturday morning. Students that fail to show up at a Saturday School will be suspended from school the 
following school day. 
 

In-School Intervention/In-School Suspension 
Infractions of the discipline code may result in an internal or external suspension from school. Internal  
suspensions are served in the main office. Students are required to do work, receive help from their 
teachers (when available) and complete the tasks before they leave. In-School interventions/In-School 
Supensions go from 8:00 AM to 2:50 PM. Students will not eat in the cafeteria during a suspension.  
Students that have further issues during an internal suspension may have their time extended.  Parents 
will be notified if they are needed to provide transportation after school. Students may attend other school 
activities after the suspension is completed unless stated otherwise because of a behavior infraction.  
 

External Suspensions 
External suspensions remove the student from the educational setting for specified number of days. 
Students are not allowed on school district property during an external suspension. They may not attend 
any district activities until their next day of attendance. Any work assigned is expected to be handed in 
when they return. 
 
 

PERFORMANCE MUSIC, FOREIGN LANGUAGE, AND EXPORATORIES 
Band, Chorus and Orchestra 
These are graded classes that all students may take as electives and must attend as in any other class.  
They are open to all students.  Class lessons as well as full group rehearsals are regularly scheduled 
during the school day.  They are perform at concerts and are occasionally called upon to perform at 
assemblies and other events. 
 

Band 
Band performance opportunities include 6th, 7th, and 8th grade Concert Bands and combined Marching 
Band.  Membership in the band requires regular attendance at rehearsals and group lessons. 
Additional enrichment band activities include one of the voluntary LJHS Jazz Bands, which meets before 
school. 
 

Chorus 
Chorus performance opportunities at Lincoln include: 6th grade chorus, 7th grade chorus, 8th grade 
chorus, Varsity Singers and Spring Musical Mainstage.  Students must participate in their grade level 
chorus to perform in Varsity Singers, as it is an extra-curricular group that meets before school on a weekly 
basis.  Interested students are encouraged to join an academic ensemble for additional 
preparation.  Chorus is an academic course that requires public performances once per trimester. 
 

Orchestra 
Orchestra performance opportunities at Lincoln include 6th grade orchestra, 7th grade orchestra, 8th grade 
orchestra, Bluegrass Strings and Chamber Orchestra.  Students must participate in their grade level 
orchestra to perform in Bluegrass Strings, as it is an extra-curricular group. Students must take private 
lessons outside of school to be eligible for the Lincoln Chamber Orchestra. 



 

Bluegrass Strings meets before school.  Both regular lesson groups and chamber orchestra meet on a 
rotating basis throughout the day. Membership in the Lincoln Orchestras requires mandatory attendance 
at lessons and full orchestra. 
 

Foreign Language 
Students may take Foreign Language instead of Exploratory classes.  French or Spanish are the choices 
for 7th and 8th graders and are graded like core classes.  Foreign Language is a 2-year program, and 
requires a full year commitment. 
 

Exploratories 
These are graded classes that are taken by all 6th graders and selected by all 7th and 8th grade students 
who choose Exploratory classes instead of a Foreign Language.  This decision requires a full year 
commitment. 

LJHS WEB SITE 

http://schools.naperville203.org/lincoln/ 

 
Physical/Wellness Education Department 
 

http://schools.naperville203.org/lincoln/academics/PEHealth.asp 
 

Behavior Expectations 
 Rough housing in the locker room, hallway, gyms, or playing fields is dangerous and will not be 

tolerated. 
 Inappropriate gestures and insinuated/obvious obscene language will not be tolerated. 
 Students are expected to respect the rights and property of others. 
 Students are not allowed in the PE offices, equipment areas, weight room, or health room without 

the permission of, and under the supervision of a teacher. 
 LANCER PRIDE should be demonstrated during PE class at all times. 
 Class runs from bell to bell…all behavior choices including locker room, walking/attendance line, 

transition from activity to activity or area to area and game time should result in safety and sustained 
attention to task. 
 

Physical Education Safety 
Our team objective is to promote a safe and efficient kinesthetic learning environment through the 
promotion of highly active students making positive behavior choices.  If a student is poses a safety 
concern to classmates, he/she will be removed from that activity.  If the incident is severe, continual, results 
in physical harm to a classmate and/or damage to school equipment, additional consequences may be 
issued. 
 
Locker Room Expectations 
All students are responsible for the PE locker they are assigned to and the items in it. 

 The students are responsible to place all of their personal belongings in their locker and to close 
and lock their locker before exiting the locker room during and after class. 

 The PE staff is not responsible for lost or stolen items 
 Students will need to record their combination in both their assignment notebook to reference, when 

they forget their combination during the year it can be accessed on Infinite Campus. 
 It is the student’s responsibility to report any locker concerns immediately (i.e. broken handle, 

opens without utilizing the combo, possible combo sharing/stealing) 
 Students are allotted 3 additional minutes at the beginning and end of the period to change. 
 Food/Drinks are not allowed in the locker rooms for health reasons. 
 Sprays of any type are allowed in the locker rooms due to allergies and breathing related concerns. 
 We encourage students to use stick deodorant on a daily basis. 

 

Medical / Parent Excuse Policy 
Students with an illness or injury may be excused from Physical Education with a parent note for up to 
three days.   Anything more than three days, requires a doctor's note. All medical notes must be given to 



 

the health technician / school nurse to be filed for our school records. 
 

We encourage all of our students to get daily physical exercise. Therefore, we ask that you check 

with your students prescribing physician to see if he/she will allow any level of participation, even 

if it is limited to walking.  There is a district form for the doctor to fill out which can provide us 

with a better understanding of what activities students can participate in and what activities need 

to be avoided. 

 

http://schools.naperville203.org/lincoln/assets/assets/mdpermissionform.pdf 

 

School Related Absences 
Students are not required to make-up missed physical education classes when they are out for a school 
related reason such as band/orchestra, field trips, speech, etc., but students do need to notify their teacher 
in advance of their absence. 

 
PE Uniform Policy 
Students are required to wear the approved LJHS Physical Education Uniform to class daily which consists 
of the PE shirt and shorts, heart rate strap, with the student’s last name clearly marked, and athletic shoes 
with properly tied laces.  Students are encouraged to wear sweats when the temperature changes. 
 

 Students that are not dressed but have appropriate athletic footwear may participate in their school 
clothes. 

 If a student is not wearing appropriate footwear, they will be assigned an alternate activity that 
keeps them safely active. 

 Students are not allowed to wear another student's uniform at any time. 
 
Uniform 
PE clothes can be purchased throughout the school year directly through the PE department. Please see 
your teacher during your PE time with cash or a check made out to LJHS for the following amounts: 

 PE shirt…$11 

 PE shorts…$11 

 Heart rate monitor strap*…$13 
*Please note that heart rate monitor straps will be used during all 3 years at Lincoln and all 4 at NCHS 

 

REPORT CARDS 
Student academic progress is reported six times per year at the Mid-term and end of each Trimester. 
Parents have the ability to check the status of their student’s grades on-line at any time. For the 2018-2019 
school year, student progress will be reported through Standards Based Reporting. 
 

SAFETY DRILLS AND PROCEDURES 
 

Building Emergency/Lock Down 
In certain situations it may become necessary to secure the building and minimize the movement of 
individuals in the building.  The purpose of lockdown procedures is to maintain a safe environment while 
maximizing the school’s ability to investigate situations and in a heightened level of security. 
 

Fire/Building Evacuation 
Fire/Evacuation drills are held several times during the year. Every room his equipped with information on 
the quickest access from the building. When the fire alarm is sounded, all students should walk quickly 
and silently to designated exits outside the building.  Students are to evacuate the building as a class, 
remaining with the classroom teacher. No one should re-enter the building until an all-clear signal has been 
given by appropriate personnel. 
 

Shelter in Place 
Tornado drills are conducted annually.  Every room has a map indicating where students and staff should 
be taking cover in the event of a tornado.  When the tornado alarm is sounded, students and staff remain 



 

in their classrooms or proceed to the designated tornado location and follow teacher directions for 
appropriate tornado procedures. 
 

SCHOOL DAY ARRIVAL AND DISMISSAL 
 

Lincoln’s school day begins at 8:00 a.m. and concludes at 2:50 p.m. Students should arrive at school 
between 7:30 and 7:50AM.  The day is divided into nine periods. Students are scheduled into language 
arts (two periods), math, science, social science, physical education, lunch, and one period for an elective 
class. Students in vocal or instrumental music will use a portion of their supervised study time for such 
classes.  Students are expected to leave immediately after school unless they are involved in a school 
related activity or directly supervised by a staff member.  Students involved in after school athletic practices 
and events must take their books, coats, etc. with them when they go to the locker rooms.  Students should 
plan on not being able to return to their lockers. 
 

Arrival: 
Students arriving to Lincoln before 7:50 should report to their designated grade areas and remain in the 
locations until directed to enter the building. See map below.  All students should remain only in designated 
grade locations.  Please note, there are no designated areas in the grass. Students should not be in the 
grass or planters. 
Before school, students should request permission from a staff member to go the LRC or to access the 
building.  Students reporting to the LRC should have specific work to do and should be prepared to tell staff 
what work they will complete in the LRC. 

Sixth and Seventh Grade students should enter the building through door 1.  Eighth grade students should 

enter the building through door 2. 

 
Upon being directed to enter the building, students should store items in their lockers and report to their first 
hour class. 

                                                 
Dismissal: 

 Students who walk should utilize sidewalks and cross walks as they head home. The parking lot is 
not a designated Cross Walk. 

 Students who ride bikes, should walk their bike off school property and comply with safe bike riding 
rules. 

 After school students who ride the bus, will line up in their designated line based on bus number and 
spots will be marked. (These are represented by circles and lines on the map below.)  Students will 
remain in bus lines until directed to board the bus by the Safety Directors. 

 During times of inclement weather, students will be directed to the Wood Gym until busses arrive.  
Students will sit in designated bus lines until their bus number is called and they are directed to board 
the bus. 



 

 
 
Students are to be dropped off and picked up in the south parking lot.  Parents, please enter the parking lot 
off of Waxwing.  When dropping off children please pull your vehicle up as close to Olympus Drive as possible 
and then let children out wherever in the line you happen to be.  When picking up, please follow the same 
procedures, making sure to pull up as close to Olympus Drive as possible so others may pull in behind you. 
Please be courteous to others and be especially careful pulling back out onto Olympus Drive. 

 
SCHOOL RESOURCE OFFICER 
Lincoln Junior High School has a School Resource Officer (SRO) in the building half-time.  The purpose of 
the SRO program is to bridge the gap between police officers and young people and increase positive 
attitudes toward police and law enforcement.  The SRO provides law-related education to students, 
parents, and staff.  Working as a law enforcement officer for the entire school community, the SRO will use 
expertise from law enforcement to assist students, parents, and staff. 

 
STUDENT ACTIVITIES 

How can I get involved at Lincoln? 

 
 

 
 
 
 
 
 
 
 

 

 

LJHS Athletics 

Boys’ Basketball - Girls’ Basketball - Cross Country – Football 

Track and Field – Volleyball – Wrestling - Cheerleading 

 

 
 

 
 
 
 
 
 
 
 
 

 

 

Intramurals 

Flag Football                   Lacrosse   Pickleball Badminton 

    Golf                    Four Square           Open Gym 

Dance             Basketball                   Volleyball                

Cross Country                       Wrestling                   Got Miles Running 

Laser Tag                              Bowling  Bombardment 
 

Soccer          Yoga                         Ski Club   Floor Hockey 

And many more… 

 

 
Chess Club - Club FLARE - Sci-Tech Club 

Lancer Life Student Newspaper 
Speech Team - PRIDE Council – Gender & Sexuality Alliance 

World Language Club – Yearbook 
Art Club – Lancer Quest Literary Magazine 

 
 



 

STUDENT MESSAGES, ITEMS DROPPED OFF 
At Lincoln, we value each educational minute of time and strive to minimize interruptions as much as 
possible.  If it is necessary that parents get a message to a student during the school day, please call the 
school office. Messages received before 8:00 AM will go out prior to the morning announcements.  
Messages received after 8:00 AM will go out by the end of the day. Items being dropped off at the main 
office will be handled in the same manner as student messages. All items must be marked prior with the 
student's name and grade.  
 
 

STUDENT RECOGNITION 
Lancer Awards 
Lancer winners are awarded five times a year. This award is based on an individual student's outstanding 
contributions to the school community in alignment with the character education program. 
Awards recognizing student achievement in academics, service, citizenship, patriotism, and community 
service are presented at school assemblies held at the end of the school year. Several of the awards are 
sponsored and presented by community and civic groups. (Note: The straight A award is given to students 
who earn straight As on their report card throughout the school year. To receive a certificate in 7th and 8th 
grade student must achieve straight A’s consecutively.) 

 
LANCER PRIDE 

Leadership 

Action 

Nobility 

Compassion 

Excellence 

Resilience 
 
 
STUDENT SERVICES 
Each student is assigned a counselor who works with the student in a variety of ways. The counselors and 
school social worker help to address concerns with the students’ orientation to school, the adjustments of 
individuals to the total school setting, and the development of maturity, responsibility, and a good self-
concept. Students may see the counselors by requesting an appointment. 
 

 
TALK203 COMMUNICATION 
Talk203 is the district’s communication system, which combines both telephone and email notifications to 
our families, staff and community through Blackboard Connect. Messages are issued at both the school 
and district-wide level, and range from information regarding forthcoming events, upcoming important 
decisions affecting students and staff and emergency bulletins such as weather-related school closings. 

 
Since Talk203 is tied to our Student Information System, any parent who has provided a phone number 
and an email address to the District during the student registration process will automatically be included 
in the database to receive Talk203 messages. If you did not provide an email address at registration, you 
may be added to the system (or change your existing information) by logging into your Infinite Campus 
account. Information on this is accessible from the homepage of the District website: 
www.naperville203.org. 

 
Community members may also sign up to receive district-wide Talk203 messages by clicking on the 
Talk203 for Community Members button also found on the right side of the District 203 homepage. 

 
 

http://www.naperville203.org/


 

TECHNOLOGY/ACCEPTABLE USE POLICY 
Acceptable Use 
All use of the District's connection to Electronic Networks must be in support of education and/or research, 
and be in furtherance of the School Board's stated goal.  Use is a privilege, not a right.  Students and staff 
members have no expectation of privacy in any material that is stored, transmitted, or received via or 
deleted from the district’s Electronic Network or district computers.  General rules for behavior and 
communications apply when using the Electronic Networks. The District's acceptable use for Access to 
Electronic Networks contains examples of the appropriate uses, ethics, and protocol. Electronic 
communications and downloaded material may be monitored or read by school officials. 
 
 
Internet Safety 
The District shall have a filtering device that blocks entry of computers connected to the Internet to visual 
depictions that are (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined 
by the Children’s Internet Protection Act and as determined by the superintendent or designee.  The 
Superintendent or designee shall enforce the use of such filtering devices.  An administrator, supervisor, 
or other authorized person may disable the filtering device for bona fide research or other lawful purpose, 
provided the person receives prior permission from the superintendent or system administrator.  The 
superintendent or designee shall include measures in this policy’s implementation plan to address the 
following: 

1. Limiting student access to inappropriate matter as well as restricting access to harmful materials; 
2. Student safety and security when using electronic communications; 
3. Limiting unauthorized access, including “hacking” and other unlawful activities; and 
4. Limiting unauthorized disclosure, use and dissemination of personal identification information. 

 
The failure of any student, teacher or staff member to follow the terms of the acceptable use for Access to 
Electronic Networks, or this policy, will result in the loss of privileges, disciplinary action, and/or appropriate 
legal action. 
 
The superintendent or the designee is authorized, as they determine necessary, to revise the regulations 
governing the use of electronic networks. 
 
Computer Use--Expectations 

The expectations for students using the Learning Commons (LC) are as follows: 
 
General Guidelines: 

 School computers are to be used for school assignments only 

 Be respectful of others and of the equipment. 

 Be responsible for yourself and the work you’re assigned to do. 

 Keep chairs flat on the floor. 

 Work quietly. 

 Adhere to copyright laws using proper citations. 

 Leave the room during the period only with adult permission, signing out and getting a pass. 
 

Proper Permission for Supervised Study 

 Report to the assigned Supervised Study first. 

 Passes should be written and signed by the teacher assigning the work for which you are going to 
complete in an alternate location. 

 If going to the LC, bring your pass to the circulation desk. 
 

 Classroom Interventions for first time offenses  
(unless determined to best handled with an office referral) 

o Visiting inappropriate sites on the Internet. 
o Printing from the Internet. Pages will be confiscated. 
o Touching anyone else’s computer or keyboard without permission. 
o Inappropriate or disrespectful behavior. 



 

 
 Automatic referral 

o Sending or receiving email other than for academic purposes, visiting game sites, blog sites, 
etc. on any school computers. 

o Changing homepage and “wallpaper” to inappropriate images. 
o Changing any hardware: including unhooking mice, cables or wires, etc. 
o Damage to computers or peripherals. 
o Logging onto someone else’s user ID or modifying another’s files without permission. 

 

 
 
TESTING 
District 203 administers several batteries of standardized tests to junior high students in order to assess 
students' achievement and aptitude, as well as to assist in determining placement in special programs and 
classes. Families will be notified in advance of specific dates. 
 
TEXTBOOKS 
Textbooks are provided from the school to the students. The student is responsible for keeping textbooks 
and other school issued materials in the same condition they were when he/she received them except for 
normal wear.  We ask that students cover the books and handle them with care throughout the year. Fines 
are assessed for damaged and lost textbooks. 
 

VIDEO CAMERAS AND/OR MONITORS 
To assist in maintaining security and in an effort to minimize inappropriate conduct, the School District may 
position video cameras and/or monitors in public areas of school property, such as hallways, stairwells, 
gymnasium, cafeteria, school buses, and exterior locations of school buildings.  Appropriate disciplinary 
action may be taken for misconduct which is recorded or observed from the cameras and/or monitors. 

 
VIDEO TAPING AND PHOTOGRAPHING OF STUDENTS 
During the course of the school year, you will be involved in many school activities that may be captured 
on video or photographed for sharing and/or placement of the school website or in District publications. 
Videotaping and photographing of children in special education settings for non-educational purposes will 
be authorized only with parent consent. Outside of special education settings, students may be videotaped 
or photographed by parents, observers, school employees, students, and news media personnel from time 
to time while participating in school activities. If your parents desire that you not be videotaped or 
photographed in these circumstances (outside of special education settings), please be sure to have them 
sign the Permissions Denial form that is sent annually in the registration packet and return it to the school. 
This form also provides for exclusion of family contact information (address and phone number) in the 
Home and School Directory. The Permissions Denial form must be signed and submitted to the principal 
at the beginning of each school year to avoid any misunderstandings. The form may be accessed on the 
District 203 website at the following link.  
 
http://www.naperville203.org/assets/PermissionsDenialForm%2Epdf. 

 
VISITORS 
All visitors will be required to produce a state issued ID which will be screened to ensure safety.  A printed 
ID badge will be provided prior to accessing the building.  The ID must be worn during the course of the 
visit and visitors are required to check out with the office prior to leaving the building.  Due to the 
tremendous responsibility to staff and liability to the school district, students who are not enrolled at Lincoln 
Junior High School can no longer be approved as "guests" unless their visit has been prearranged with 
staff. 

http://www.naperville203.org/assets/PermissionsDenialForm.pdf


 

Naperville Community Unit School District 203 Board Policy 

7.180 Preventing Bullying, Intimidation, and Harassment 

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to 
educate.  Preventing students from engaging in these disruptive behaviors and providing all students 
equal access to a safe, non-hostile environment are important District goals. 

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable 
discharge status from the military service, sex, sexual orientation, gender identity, gender-related identity 
or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of 
being homeless, or actual or potential marital or parental status, including pregnancy, association with a  

 

 

person or group with one or more of the aforementioned actual or perceived characteristics, or any other 
distinguishing characteristic is prohibited in each of the following situations:  

  

1. During any school-sponsored education program or activity. 

2. While in school, on school property, on school buses or other school vehicles, at designated school 
bus stops waiting for the school bus, or at school-sponsored or school-sanctioned events or 
activities. 

3. Through the transmission of information from a school computer, a school computer network, or 
other similar electronic school equipment. 

4. Through the transmission of information from a computer that is accessed at a non-school-related 
location, activity, function, or program or from the use of technology or an electronic device that is 
not owned, leased, or used by the School District or school if the bullying causes a substantial 
disruption to the educational process or orderly operation of a school. This paragraph (item #4) 
applies only when a school administrator or teacher receives a report that bullying through this 
means has occurred; it does not require staff members to monitor any non-school related activity, 
function, or program. 

 

Definitions from Section 27-23.7 of the School Code (105 ILCS 5/27-23.7)  

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or electronically, directed toward a student or students that has 
or can be reasonably predicted to have the effect of one or more of the following:  

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or 
property;  

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;  

3. Substantially interfering with the student’s or students’ academic performance; or  

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the 
services, activities, or privileges provided by a school. 

Cyber-bullying means bullying through the use of technology or any electronic communication, including 
without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature 
transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-
optical system, including without limitation electronic mail, Internet communications, instant messages, or 
facsimile communications. Cyber-bullying includes the creation of a webpage or weblog in which the 
creator assumes the identity of another person or the knowing impersonation of another person as the 
author of posted content or messages if the creation or impersonation creates any of the effects 
enumerated in the definition of bullying. Cyber-bullying also includes the distribution by electronic means 
of a communication to more than one person or the posting of material on an electronic medium that may 
be accessed by one or more persons if the distribution or posting creates any of the effects enumerated in 
the definition of bullying. 

 

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as 



 

suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) 
contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning 
climate, (iv) teach students the personal and interpersonal skills they will need to be successful in school 
and society, (v) serve to build and restore relationships among students, families, schools, and 
communities, and (vi) reduce the likelihood of future disruption by balancing accountability with an 
understanding of students’ behavioral health needs in order to keep students in school. 

 

School personnel means persons employed by, on contract with, or who volunteer in a school district, 
including without limitation school and school district administrators, teachers, school guidance counselors, 
school social workers, school counselors, school psychologists, school nurses, cafeteria workers, 
custodians, bus drivers, school resource officers, and security guards.  

 

Bullying Prevention and Response Plan 

The Superintendent or designee shall develop and maintain a bullying prevention and response plan that 
advances the District’s goal of providing all students with a safe learning environment free of bullying and 
harassment. This plan must be consistent with the requirements listed below; each numbered requirement, 
1-12, corresponds with the same number in the list of required policy components in 105  

ILCS 5/27-23.7(b) 1-12.  

1. The District uses the definition of bullying as provided in this policy.  

2. Bullying is contrary to State law and the policy of this District. However, nothing in the District’s 
bullying prevention and response plan is intended to infringe upon any right to exercise free 
expression or the free exercise of religion or religiously based views protected under the First 
Amendment to the U.S. Constitution or under Section 3 of Article I of the Illinois Constitution. 

3. Students are encouraged to immediately report bullying. A report may be made orally or in writing 
to the District Complaint Manager or any staff member with whom the student is comfortable 
speaking. Anyone, including staff members and parents/guardians, who has information about 
actual or threatened bullying is encouraged to report it to the District Complaint Manager or any 
staff member. Anonymous reports are also accepted. 

 

Complaint Manager:  

Deputy Superintendent 

203 W. Hillside Road, Naperville, IL 60540 

630-420-6311 

 

4. Consistent with federal and State laws and rules governing student privacy rights, the 
Superintendent or designee shall promptly inform the parent(s)/guardian(s) of every student 
involved in an alleged incident of bullying and discuss, as appropriate, the availability of social work 
services, counseling, school psychological services, other interventions, and restorative measures.  

5. The Superintendent or designee shall promptly investigate and address reports of bullying, by, 
among other things:  

a. Making all reasonable efforts to complete the investigation within 10 school days after the date 
the report of a bullying incident was received and taking into consideration additional relevant 
information received during the course of the investigation about the reported bullying incident.  

b. Involving appropriate school support personnel and other staff persons with knowledge, 
experience, and training on bullying prevention, as deemed appropriate, in the investigation 
process.  

c. Notifying the Building Principal or school administrator or designee of the reported incident of 
bullying as soon as possible after the report is received.  

d. Consistent with federal and State laws and rules governing student privacy rights, providing 
parents/guardians of the students who are parties to the investigation information about the 
investigation and an opportunity to meet with the Building Principal or school administrator or 



 

his or her designee to discuss the investigation, the findings of the investigation, and the actions 
taken to address the reported incident of bullying. 

The Superintendent or designee shall investigate whether a reported incident of bullying is within 
the permissible scope of the District’s jurisdiction and shall require that the District provide the victim 
with information regarding services that are available within the District and community, such as 
counseling, support services, and other programs.  

6. The Superintendent or designee shall use interventions to address bullying, that may include, but 
are not limited to, school social work services, restorative measures, social-emotional skill building, 
counseling, school psychological services, and community-based services.  

7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s 
act of reprisal or retaliation will be treated as bullying for purposes of determining any 
consequences or other appropriate remedial actions.  

8. A student will not be punished for reporting bullying or supplying information, even if the District’s 
investigation concludes that no bullying occurred. However, knowingly making a false accusation 
or providing knowingly false information will be treated as bullying for purposes of determining any 
consequences or other appropriate remedial actions.  

9. The District’s bullying prevention and response plan must be based on the engagement of a range 
of school stakeholders, including students and parents/guardians.  

10. The Superintendent or designee shall post this policy on the District’s Internet website, if any, and 
include it in the student handbook, and, where applicable, post it where other policies, rules, and 
standards of conduct are currently posted. The policy must also be distributed annually to 
parents/guardians, students, and school personnel, including new employees when hired. 

11.  The Superintendent or designee shall assist the Board with its evaluation and assessment of this 
policy’s outcomes and effectiveness. This process shall include, without limitation:  

a. The frequency of victimization;  
b. Student, staff, and family observations of safety at a school; 
c. Identification of areas of a school where bullying occurs; 
d. The types of bullying utilized; and 
e. Bystander intervention or participation. 

The evaluation process may use relevant data and information that the District already collects 
for other purposes. The Superintendent or designee must post the information developed as a 
result of the policy evaluation on the District’s website, or if a website is not available, the 
information must be provided to school administrators, Board members, school personnel, 
parents/guardians, and students.  

12. The Superintendent or designee shall fully implement the Board policies, including without 
limitation, the following:  

a. 2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.  

b. 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all grades 
in accordance with State law. 

c. 6:65, Student Social and Emotional Development. Student social and emotional development 
is incorporated into the District’s educational program as required by State law. 

d. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic 
networks is limited to: (1) support of education and/or research, or (2) a legitimate business 
use. 

e. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, 
intimidating, or bullying a student based on an identified actual or perceived characteristic (the 
list of characteristics in 7:20 is the same as the list in this policy). 

f. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school 
property, at school sponsored activities, and in vehicles used for school-provided 
transportation.  

g. 7:190, Student Discipline. This policy prohibits, and provides consequences for, hazing, 
bullying, or other aggressive behaviors, or urging other students to engage in such conduct. 



 

 

h. 7:310, Restrictions on Publications. This policy prohibits students from and provides 
consequences for: (1) accessing and/or distributing at school any written, printed, or electronic 
material, including material from the Internet, that will cause substantial disruption of the proper 
and orderly operation and discipline of the school or school activities, and (2) creating and/or 
distributing written, printed, or electronic material, including photographic 

material and blogs, that causes substantial disruption to school operations or interferes with the 
rights of other students or staff members. 

 

LEGAL REF.: 405 ILCS 49/, Children’s Mental Health Act. 
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 
23 Ill.Admin.Code §§1.240 and §1.280. 

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 4:170 (Safety), 5:230 (Maintaining Student 
Discipline), 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 6:235 (Access to Electronic 
Networks), 7:20 (Harassment of Students Prohibited), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student 
Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants 
in Extracurricular Activities), 7:285 (Food Allergy Management Program), 7:310 (Restrictions on Publications) 

ADOPTED: February 2008 

REVISED: March 2015 

 
 
7:190 Student Discipline Policy Updated Reviewed April 2018 
 
7:190 Student Discipline 

 
Philosophy of Student Conduct 

The Board believes that student behavior should reflect standards of good citizenship. Students are expected 

to conduct themselves within the bounds set by the Board and, as hereby authorized, the administrative 

regulations set forth by the Superintendent or his/her designee. 

 

The basic principles guiding student behavior are consideration for the rights and well-being of others, 

cooperation with all members of the school community (which includes staff, students, community 

members, Board and parents) and respect for oneself and others. 

 

Rules and guidelines established by District 203 are intended to encourage positive, constructive and 

responsible student behavior and an environment conducive to learning. All members of the school 

community are responsible and obligated to familiarize themselves with the rules and guidelines governing 

student conduct.  

 

The Board especially believes that, if staff, parent(s) or guardian(s), and students know and understand the 

expectations for student conduct and the consequences for not meeting these expectations, behavior 

problems in our schools will be reduced and a better educational environment will prevail.  

 

All members of the school staff share responsibility for maintaining good discipline and presenting positive 

role models. Behavior problems should be reported and handled promptly for the benefit of the student and 

the school. Recognizing that each situation is unique and that administrative discretion is necessary, the 

goal is to implement the appropriate disciplinary action needed to change the undesirable behavior and 

maintain an orderly school environment.  

 

The best interest of the student and the welfare of others are the motivating forces behind this philosophy.  

 



 

Additional Interventions Related to Discipline Code 

The District is concerned for the health, safety, and well-being of all students and recognizes that students’ 

problems as they are manifested in school – specifically pertaining to behavior, attendance, health, and 

academic issues, may impact their ability to learn. 

 

The District recognizes these issues as legitimate educational concerns, and seeks to address them, because 

they can influence student learning. The District offers assistance, support, and interventions. Forms of 

prevention/education may include observation of inappropriate behavior, intervention at appropriate levels, 

encouragement of professional assessment, referral, and support/aftercare.  

Notification Regarding School Searches 

Students are hereby notified that school lockers, desks, storage facilities and other school property are 

subject to searches at any time for any reason. Furthermore, students have very limited expectations of 

privacy on school property and are hereby notified that, to further the school’s interest in the educational 

needs and safety of all students, the school may search any student property, including bags, backpacks, 

clothing, purses, any electronic device including computers, tablets, telephones, cameras or other electronic 

devices that have the ability to take, store, display, or send images, videos, or text messages with embedded 

images, and automobiles, whenever the administration has reason to suspect that the search will disclose a 

criminal violation or a violation of a school policy, rule or regulation.  

 

Substance Abuse 

To ensure the highest standards of learning in the classroom, District staff will urge students to abstain from 

the use of chemical substances, identify student behavior which may indicate chemical involvement, use or 

abuse, and implement intervention or support services along with appropriate disciplinary action. 

 

Student Discipline 

District 203 believes in the dignity and uniqueness of each individual. In order to maintain learning and 

work environment that is safe and promotes excellence in education, District 203 encourages respect for all 

persons and will not tolerate harassing, bullying or intimidating behavior. 

 

The primary responsibility for student discipline within the school rests with the individual building 

principal. The primary responsibility for the maintenance of discipline within the classroom lies with the 

individual classroom teacher.  

 

The Board has established specific rules and regulations to govern the discipline of its students when a 

student’s conduct constitutes gross disobedience or gross misconduct, as determined by the Administration 

or the Board.  

 

Special education students (those with an IEP) exhibiting gross disobedience or misconduct shall, be 

disciplined in accordance with laws and regulations governing special education. 

 

Students who are suspended externally or expelled are to be excluded from all District 203 activities and 

property for the duration of their suspension or expulsion. A student who is subject to suspension or 

expulsion as provided in this Section may be eligible for a transfer to an alternative school program in 

accordance with Article 13A or 13B of the School Code. A student must not be denied transfer because of 

the expulsion, except where the transfer would cause a threat to the safety of students or staff in the 

alternative program.  

 

Parent/guardian will receive a copy of the student discipline policy within 15 days after school begins or 

when the student enrolls if enrollment occurs after the beginning of the school term. Within the first week 

of school the students will be helped to understand the contents of the discipline policy. Students will be 

required to sign a receipt for the handbook. 

 



 

When and Where Conduct Rules Apply 

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the 

section with that name below, whenever the student’s conduct is reasonably related to school or school 

activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a 

reasonable relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, 

school operations, or an educational function, including, but not limited to , conduct that may 

reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) 

endanger the health or safety of students., staff, or school property.  

 

Administrators shall report violations to the Naperville Police Department or other law enforcement 

agencies, as appropriate.  

 

Prohibited Student Conduct 

The following examples in no way limit the Board’s ability to discipline students for violations which are 

not specifically listed. In addition, a violation shall be interpreted to include either an actual commission of 

an offense or an attempt to commit an offense. The school administration is authorized to discipline students 

for gross disobedience or misconduct, including but not limited to: 

 

1. Excessive tardiness. 

2. Class and/or school truancy. Current city ordinances and State law regarding truancy will be 

strictly enforced by school officials. 

3. Off campus violation during the school day. Once students arrive on campus they must remain on 

campus until the end of their scheduled school day unless authorized or approved by the building 

or District administration.  

4. Violation of the disciplinary rules and regulations contained in the Student Handbook not 

otherwise covered in this policy.  

5. Misconduct or promotion of misconduct on District property, at school sponsored activities, at a 

school bus stop, or as a school bus passenger. 

6. Engaging in any activity on or off campus, that interferes with, disrupts, or adversely affects the 

school environment, school operations, the educational atmosphere, or an educational function, 

including but not limited to conduct that may reasonably be considered (a) a threat or an attempted 

intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school 

property.  

7. Gambling. 

8. Forgery and/or falsifying information. 

9. Cheating/Plagiarism. 

10. Use of profane or obscene language.  

11. Unauthorized use of school property. 

12. Disregard for student parking regulations. 

13. Insubordination to a District employee. 

14. Entering school property or a school facility without proper authorization.  

15. Posting of signs and /or other materials without administrative approval. 

16. Violation of Bus Conduct Policy or related Administrative Regulations.  



 

17. Use of cellular phones and any other electronic communication devices from the beginning of the 

first class period until the end of the last class period unless authorized or approved by the 

building or District administration.  For high school authorization, see student handbook. 

18. Use of any electronic device including computers, tablets, telephones, cameras, or other electronic 

devices that have the ability to take, store, display, or send images, videos, audio recordings or text 

messages with embedded images on school grounds during the course of the school day in any 

manner that disrupts the educational environment or violates the rights of others including using 

the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student 

conduct rules. Prohibited conduct includes, without limitation, creating, sending, sharing, viewing, 

receiving or possessing an indecent visual depiction of oneself or another person.  

19. Obtaining or gaining passwords, unapproved access to District’s information network, computing 

systems and applications, solutions or components thereof through the use of social engineering, 

possession or use of hacking hardware or software or any other tools or applications that can be 

used maliciously and pose a threat to the District’s information resources, systems or data, unless 

approved by teachers or building administrators.   

20. Unauthorized or improper use of (or access to) the District’s information network, computing 

systems and applications, solutions or components thereof. This includes accessing technology 

related resources on any device connected to the District’s information network by circumventing 

District security measures to gain access to non-approved or restricted web sites, systems and 

applications as well as violations of the Access to Electronic Networks Policy 6.235. 

21. Performing manual or automated actions such as installing unapproved software, computer 

programs or routines that alter the normal functioning state of any District computing device or 

system.  

22. Making an explicit threat on an Internet website against a school employee, a student, or any 

school-related personnel if the Internet website through which the threat was made is a site that 

was accessible within the school at the time the threat was made or was available to third parties 

who worked or studied within the school grounds at the time the threat was made, and the threat 

could be reasonably interpreted as threatening to the safety and security of the threatened 

individual because of his or her duties or employment status or status as a student inside the 

school. 

23. Wearing hats, caps, or head-coverings of any kind by individuals from the time they enter the 

school building until they exit the school building unless otherwise approved by the building 

principal or required for religious purposes. Wearing coats, jackets and other outdoor wear in the 

building during the school day (from the first class period bell until the bell ending the last class 

period), unless otherwise approved by the building principal. Coats and hats are to be stored in 

student lockers or other designated places during the school day. 

24. Wearing or display of garments, objects, jewelry, or body art that depict distasteful symbols 

debasing the dignity of a person or that depict or promote use of alcohol or drugs or that contain 

sexually explicit, obscene, or vulgar messages or symbols at school or at any school-sponsored 

activity. Wearing or display of spiked or dangerous jewelry, garments or objects, at school or at 

any school-sponsored activity. 

25. Participating in any act, possession, distribution and or transfer of any material of a sexual nature. 

26. Perpetrating on an unwilling person an act which is of a sexual nature. 

27. Possession of lighters, matches or other such materials. 

28. Failure to follow student schedule. 



 

29. Demonstrating aggressive behavior or behaviors that put the student at risk for aggressive 

behavior. Aggressive behavior is defined as conducts and behaviors towards others that appear to 

terrorize, intimidate or start fights.  

30. Any activity on or off school property that interferes with, disrupts or adversely affects the school 

environment, school operations or educational function.  

31. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at 

any school event unless granted permission by the Superintendent or designee.  

32. Fighting. 

33. Damage resulting from misconduct; intentional damage to school property or personal property of 

District employees, students or others; or criminal damage to property of any such persons. 

(Restitution will be required for any violation of this provision). 

34. Possession, use or misuse of an over the counter drug or prescription drugs. Refer to 

Administering Medication to Students Policy 7.270. 

35. Smoking, possession, use, sale, or distribution of tobacco products or nicotine delivery device 

including but not limited to e-cigarettes.  Violation of any current city ordinances and State law 

regarding tobacco. Students under the age of 18 will be referred to the Naperville Police 

Department for additional intervention.   

36. Gross insubordination or disrespect toward Board members, administrators, teachers, custodial 

staff, secretarial staff, food service employees and other District employees and volunteers. 

37. Theft, including taking the property of others without their permission or consent.  Possession of 

stolen items.  Possession of tools that are used to gain possession of another person’s property. 

38. Possession or use of fireworks (i.e. smoke bombs, stink vials, firecrackers, caps, etc.). 

39. Participation in any unauthorized fraternity, sorority, or secret society, satanic activity, and/or 

gang activity.  This includes, but is not limited to the display, wearing, or possession of 

contemporary gang identifiers, the use of gang hand signals, the solicitation of others for 

membership, and requesting payment of dues, insurance, or other forms of protection from 

individuals.  This also includes intimidating, or threatening an individual or inciting others to 

participate in any form of physical violence involving a person or property. 

40. Use of derogatory comments which are often, but not always, associated with race, ethnicity, 

religion, gender, sexual orientation, socioeconomic status, or physical differences, with the intent 

to be disrespectful. 

41. Hazing, aggressive or demeaning behavior that does or may result in physical, emotional or 

psychological harm to another or urging other students to engage in such conduct.  Hazing is 

defined as requiring a student to perform an act for the purpose of induction or admission into any 

group, organization or society associated with District 203. 

42. Harassment, which is often, but not always, associated with race, ethnicity, religion, gender, 

sexual orientation, socioeconomic status, or physical differences, and which includes intimidation, 

threatening individuals or inciting the participation of others in such behavior through, but not 

limited to, the use of email, web sites, social networking sites, voice mail, or any other verbal, 

written or electronic communication. 

43. Bullying or cyber bullying, as defined in Board Policy 7:180. 

44. Sexual harassment is a form of sex discrimination that involves sexual advances, requests or 

sexual favors, the distribution or transfer of images, or other conduct of a sexual nature when such 

conduct interferes with an individual’s education performance or creates an intimidating, hostile or 



 

offensive educational environment.  Refer to Administrative Regulation #7.20R for further 

definitions of Sexual Harassment. 

45. Teen dating violence, as described in Board Policy 7:185. 

46. Using, possessing, controlling, or transferring a weapon, as defined in the Weapons section of this 

policy or violating the Weapons section of this policy.  

47. Actions, including physical assault that threatens the well-being of Board members, District 

employees, students, volunteers, or other persons.  

48. Transfer, sale, purchase, possession, use, abuse of, or being impaired by any alcoholic beverage, 

intoxicant, prescription drug not properly prescribed or used in a manner inconsistent with the 

prescription or prescribing physician’s or licensed practitioner’s instructions, inhalant, narcotic, 

cannabis, so called “pep pills” or “speed”, tranquilizers, “look-alike” drugs or any other controlled 

substance, or other illegal substance.   

49. Transfer, purchase, sale, offer for sale, or abuse of, or being impaired by a non-prescription drug.   

50. Possession or use of any drug paraphernalia, including devices that can be used to: (a) ingest, 

inhale or inject cannabis or controlled substances into the body; and (b) grow, process, store, or 

conceal cannabis or controlled substances. 

51. Transfer, sale, purchase, possession, use, or abuse of anabolic steroids unless it is being 

administered in accordance with a physician’s or licensed practitioner’s prescription.  

52. Transfer, sale, purchase, possession, use or abuse of a performance-enhancing substance on the 

Illinois High School Association’s most current banned substance list unless administered in 

accordance with a physician’s or licensed practitioner’s prescription. 

53. Activating or causing to be activated a false fire alarm or disaster alarm. 

54. Making or causing to be made a threat against the school: bomb threat, school shooting, etc. 

55. Deliberately causing, attempting, or threatening to cause injury to another person. 

56. Possession or use of an explosive or incendiary device. 

57. Any activity prohibited by criminal law or municipal ordinance. 

 

Terminology Used in Prohibited Student Conduct 

 

The term “intoxicant” includes any substance which is not properly prescribed and which, if used, is 

intended to produce an altered physical or mental state, including, for example, an inhalant which produces 

a “high” such as pure caffeine in tablet or powder form. 

 

The term “look alike” includes a substance that is not prohibited by this policy but one (a) that a student 

believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited 

by this policy; or (b) about which a student engaged in behavior that would lead a reasonable person to 

believe that the student expressly or impliedly represented to be an illegal drug, controlled substance of 

other substance that is prohibited by this policy. 

 

The terms transfer, sale and purchase include any involvement in such activity or the attempt to conduct 

such activity.  

 

The terms “possession” and “use” shall include possession or use by a student who has consumed, or is 

impaired by, or reasonably appears (such as through odor or behavior) to have consumed or be impaired 

by, any of the aforementioned substances, whether prior to entering school or at any school-sponsored 

event. 

 

The term “possession” also includes having control, custody or care, currently or in the past, of an object 



 

or substance, including situations in which the item is (a) on the student’s person; (b) contained in another 

item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or 

automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location on school 

property or at a school-sponsored event. 

 

Weapons in School 

The Board may expel a student for a weapons violation for a definite period of time not to exceed 2 calendar 

years, as determined on a case by case basis.  Prior to any expulsion hearing, the Administration will make 

a recommendation to the Superintendent for the term of the expulsion based on the circumstances involved 

with the student. 

 

A student who is determined to have brought a weapon to school, any school-sponsored activity or event, 

or any activity or event that bears a reasonable relationship to school shall be expelled for a period of not 

less than one year.  For purposes of this provision, a “weapon” is defined as: 

(1) A firearm. For the purposes of this Section, “firearm” means any gun, rifle, shotgun, 

weapon as defined by Section 921 of Title 18 of the United States Code, firearm as defined 

in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in 

Section 24-1 of the Criminal Code of 1961. The expulsion period under this subdivision 

(1) may be modified by the Superintendent, and the Superintendent’s determination may 

be modified by the Board on a case-by-case basis. 

(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a Billy 

club, or any other object if used or attempted to be used to cause bodily harm, including 

“look alikes” of any firearm as defined in subdivision (1) of this subsection.  The expulsion 

requirement under this subdivision (2) may be modified by the Superintendent, and the 

Superintendent’s determination may be modified by the Board on a case-by-case basis. 

 

The prohibition concerning weapons applies regardless of whether a student is licensed to carry a concealed 

firearm. 

 

The Superintendent or designee may grant an exception to this prohibition upon the prior request of an adult 

supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not 

school-sponsored, provided the item is not equipped, nor  intended, to do bodily harm. 

 

Disciplinary Measures 

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at 

school or a school-related event, from engaging in aggressive behavior that may reasonably produce 

physical or psychological harm to someone else.  The Superintendent or designee shall ensure that the 

parent/guardian of a student who engages in aggressive behavior is notified of the incident.  The failure to 

provide such notification does not limit the Board’s authority to impose discipline, including suspension or 

expulsion for such behavior. 

 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the 

student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant 

medication to the student. 

 

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the 

greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary 

discipline before using out-of-school suspensions or expulsions.  School personnel shall not advise or 

encourage students to drop out voluntarily due to behavioral or academic difficulties.  Potential disciplinary 

measures include, without limitation, any of the following: 



 

1. Notifying parent(s)/guardians(s) 

2. Disciplinary conference. 

3. Withholding or privileges. 

4. Temporary removal from the classroom. 

5. Return of property or restitution for lost, stolen, or damaged property. 

6. In-school suspension.  The building principal or designee shall ensure that the student is properly 

supervised. 

7. After-school detention or Saturday detention provided the student’s parent/guardian has been 

notified.  If transportation arrangements cannot be agreed upon, an alternative disciplinary 

measure must be used.  The student must be supervised by the detaining teacher or the building 

principal or designee. 

8. Seizure of contraband; confiscation and temporary retention of personal property that was used to 

violate this policy or school disciplinary rules. 

9. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct. 

10. Out-of-school suspensions from school and all school activities in accordance with Board policy 

7:200, Suspension Procedures. A student who has been suspended may also be restricted from 

being on school grounds and at school activities. 

11. Expulsion from school and all school activities for a definite period not to exceed 2 calendar years 

in accordance with Board policy 7:210, Expulsion Procedures. A student who has been expelled 

may also be restricted from being on school grounds and at school activities. 

12. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer 

under State law. The transfer shall be in the manner provided in Article 13A or 13B of the School 

Code. 

13. Notifying  juvenile authorities or other law enforcement whenever the conduct involves criminal 

activity, including but not limited to, illegal drugs (controlled substances), “look-alikes,”  alcohol, 

or weapons or in other circumstances as authorized by the reciprocal reporting agreement between 

the District and local law enforcement agencies. 

 

The above list of disciplinary measures is a range of options that will not always be applicable in every 

case. In some circumstances, it may not be possible to avoid suspending or expelling a student because 

behavioral interventions, other than a suspension and expulsion, will not be appropriate and available, and 

the only reasonable and practical way to resolve the threat and/or address the disruption is a suspension or 

expulsion. 

 

Corporal punishment is prohibited.  Corporal punishment is defined as slapping, paddling, or prolonged 

maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal 

punishment does not include reasonable force as needed to maintain safety for students, staff, or other 

persons, or for the purpose of self-defense or defense of property. 

 

Re-Engagement of Returning Students 

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are 

returning from an out-of-school suspension, expulsion, or an alternative school setting.  The goal of re-

engagement shall be to support the student’s ability to be successful in school following a period of 

exclusionary discipline and shall include the opportunity for students who have been suspended to complete 

or make up work for equivalent academic credit. 

 

Early Identification – Aggressive Behavior 

Any school staff member, who identifies a student as having demonstrated aggressive behavior, or 



 

behaviors that put the student at risk for aggressive behavior, shall refer the student to the building 

administrator.  The building administrator shall establish procedures by which teachers may refer such a 

student.  The building administrator shall determine whether the conduct and behavior of the student are of 

such a nature and degree that the student is at risk for aggressive behavior.  The building administrator shall 

promptly notify the student’s parents/guardian of the referral and shall attempt to schedule a parent-teacher 

conference to discuss the referral and to recommend such available early intervention procedures as are 

deemed reasonably appropriate. 

 

Required Notices 

A school staff member shall immediately notify the building principal as soon as possible in the event that 

he or she (1) observes any person in possession of a firearm on or around school grounds (2) observes or 

has reason to suspect that any person on school grounds is or was involved in a drug-related incident, (3) 

observes a battery committed against any staff member, or (4) observes hazing of a student that results in 

bodily harm.  If the hazing results in great bodily harm or death, the school staff member shall immediately 

notify law enforcement and then the building principal or Superintendent.  Such action may be delayed if 

immediate notice would endanger students under his or her supervision. Upon receiving such a report, the 

building principal or designee shall immediately notify the student’s parent(s)/guardian(s), the State Police 

and the local law enforcement agency. 
 

Reciprocal Reporting 

The Superintendent is authorized to follow the provisions of the School Code of Illinois to create 

administrative regulations which include guideline procedures to establish and maintain a reciprocal 

reporting system between the District and local law enforcement agencies regarding criminal offenses 

committed by students. 
 

LEGAL REF.: 

 Gun-Free Schools Act, 20 U.S.C. §7151 et seq. 

 Pro-Children Act of 1994, 20 U.S.C. §6081. 

105 ILCS 5/10-20.14, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/31-3, 410 ILCS 

130/, 410 ILCS 647, and 420 ILCS 66/. 

23 Ill. Admin. Code §§1.210 and §1.280. 

720 ILCS 5/12-10 

710 ILCS 5/12-10.1 

720ILCS 5/12C-50.1(b) 

CROSS REF.:  2:150 (committees), 2:240 (board policy development), 5.230 (maintaining student 

discipline), 6:110 (truant’s programs), 6:235 (access to electronic networks), 7:20 

(harassment of students prohibited), 7:70 (truancy), 7:130 (student rights and 

responsibilities), 7:140 (search and seizure), 7:150 (police interrogation), 7:160 (student 

appearance), 7:170 (vandalism), 7:180 (bullying, intimidation and harassment), 7:183 

(open campus/lunch), 7:185 (teen dating violence), 7:200 (suspension procedure), 7:210 

(expulsion procedures), 7:220 (bus conduct), 7:230 (student with disabilities), 7:240 (high 

school co-curricular code), 7:270 (administering medication to students), 8:30 (conduct on 

school property). 

 

ADOPTED:  May 7, 1997 

 

Revised:  April 19, 2010 

Revised:  April 18, 2011 

Revised:  April 6, 2012 

Revised:  April 15, 2013 

Revised:  April 21, 2014 



 

Revised:  April 20, 2015 

Revised:  May 16, 2016 

Reviewed:  April 17, 2017 

Revised: April 23, 2018 

 
 

NAPERVILLE COMMUNITY UNIT SCHOOL DISTRICT 203 



Sports Schedule 2018-19 

Volleyball  

9/4/2018  8 Home/7 KJHS 

9/6/2018  8 WJHS/7 Home 

9/12/2018  8 Still/7 Home 

9/13/2018  8 Home/7 Scullen 

9/17/2018  8 Home/7 Granger 

9/20/2018  8 Home/7 Fischer 

9/24/2018  8 Hill/7 Home 

9/26/2018  8 Home/7 MJHS 

10/1/2018  8 Crone/7 Home 

10/3/2018  8 KJHS/7 Home 

10/9/2018  8 Home/7 Gregory 

10/11/2018  8 JJHS/7 Home 

10/15/2018 VB Tournament TBD (Lincoln Host) 

10/17/2018 VB Tournament TBD (Lincoln Host) 

10/18/2018 VB Tournament TBD 

10/19/2018 VB Tournament TBD 

  

Football  

8/17/2018 Start / Weigh In 

9/5/2018 vs. KJHS @ KJHS 

9/12/2018 vs. WJHS @ LJHS 

9/20/2018 vs. JJHS @ LJHS 

9/27/2018 vs. MJHS @ LJHS 

10/3/2018 vs. KJHS @ LJHS 

10/10/2018 vs. WJHS @ WJHS 

10/15/2018 vs. JJHS @ JJHS 

10/23/2018 vs. MJHS @ MJHS 

  

Boys' Basketball  

11/8/2018 8 Home/7 KJHS 

11/12/2018 8 WJHS/7 Home 

11/14/2018 8 Still/7 Home 

11/15/2018 8 Home/7 Scullen 

11/20/2018 8 Home/7 Granger 

11/26/2018 8 Home/7 Fischer 

11/28/2018 8 Hill/7 Home 

11/29/2018 8 Home/7 MJHS 

12/3/2018 8 Crone/7 Home 

12/5/2018 8 KJHS/7 Home 

12/11/2018 8 Home/7 Gregory 

12/13/2018 8 JJHS/7 Home 

12/17/2018 Tournament TBD (Lincoln Host) 

12/18/2018 Tournament TBD (Lincoln Host) 

12/19/2018 Tournament TBD 

12/20/2018 Tournament TBD (Lincoln Host) 

 

 

Cross Country  

9/6/2018 Meet @ Gregory 

9/13/2018 Meet @ LJHS 

9/17/2018 Meet @ Fischer 

9/20/2018 Meet @ Gregory 

9/25/2018 Meet @ WJHS 

10/1/2018 Meet @ Crone 

10/9/2018 Meet @ LJHS 

10/11/2018 Meet @ KJHS 

10/16/2018 Meet @ Frontier Park  

 

Wrestling  

11/9/2018 Meet @ Crone 

11/27/2018 Meet @ Fischer 

12/4/2018 Meet @ LJHS 

12/6/2018 Meet @ LJHS 

12/10/2018 Meet @ LJHS 

12/12/2018 Meet @ Hill 

12/20/2018 Meet @ JJHS 

1/9/2019 Meet @ LJHS 

1/10/2019 Meet @ Still 

1/14/2019 Meet @ LJHS 

1/16/2019 Meet @ LJHS 

1/19/2019 Conference WR Championship @ NNHS 

  

Girls' Basketball  

1/31/2019 8 Home/7 KJHS 

2/5/2019 8 WJHS/7 Home 

2/7/2019 8 Still/7 Home 

2/11/2019 8 Home/7 Scullen 

2/13/2019 8 Home/7 Granger 

2/19/2019 8 Home/7 Fischer 

2/21/2019 8 Hill/7 Home 

2/25/2019 8 Home/7 MJHS 

2/27/2019 8 Crone/7 Home 

3/4/2019 8 KJHS/7 Home 

3/6/2019 8 Home/7 Gregory 

3/7/2019 8 JJHS/7 Home 

3/11/2019 Tournament TBD (Lincoln Host) 

3/12/2019 Tournament TBD (Lincoln Host) 

3/13/2019 Tournament TBD 

3/14/2019 Tournament TBD 
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Teachers' Insitute Day Staff Development Teachers' Work Day

8/13 Monday 8/14 Tuesday 8/15 Wednesday 8/

8
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ork Day Classes Begin

esday 8/16 Thursday 8/17 Friday 8/18 Saturday

Weekly Quote:

NOTES
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Sep 2018

S M T W T F S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22
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30

Aug 2018

S M T W T F S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18
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S M T W T F S

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21
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 NOTES

Self-Directed Learner

Takes responsibility for choices, 
in and out of classroom 
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Weekly Quote:
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 NOTES

Self-Directed Learner

Maintains a positive outlook 
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esday 8/30 Thursday 8/31 Friday 9/1 Saturday

Weekly Quote:

NOTES
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 NOTES

Self-Directed Learner

Seeks continuous learning opportunities 



NO SCHOOL, Labor Day Holiday
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 NOTES

Self-Directed Learner

Sets and evaluates achievable goals 
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Self-Directed Learner

Finds new ways to learn and grow 
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Self-Directed Learner

Manages multiple tasks 
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Self-Directed Learner

Prioritizes school work and  
extracurricular activities 
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Self-Directed Learner

Demonstrates positive choices 
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Complex Thinker

Works to the best of their abilities 
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End of 1st Quarter 
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Complex Thinker

Evaluates choices and chooses a direction 
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Complex Thinker

Processes information and makes connections 



10/29 Monday 10/30 Tuesday 10/31 Wednesday 1

8
AM

:00

:15

:30

:45

9
AM

:00

:15

:30

:45

10
AM

:00

:15

:30

:45

11
AM

:00

:15

:30

:45

12
PM

:00

:15

:30

:45

1
PM

:00

:15

:30

:45

2
PM

:00

:15

:30

:45

3
PM

:00

:15

:30

M
a

th
S

c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts
  

E
v
e

n
ts



esday 11/1 Thursday 11/2 Friday 11/3 Saturday

Weekly Quote:

NOTES

S
c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts

Sunday

Nov 2018

S M T W T F S

1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

Oct 2018

S M T W T F S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 31

Sep 2018

S M T W T F S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

  
E

v
e

n
ts

M
a

th

 NOTES

Complex Thinker

Uses multiple resources to create  
a product or make a decision 
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End of First Trimester
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Complex Thinker

Can express knowledge  
through multiple methods 
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Complex Thinker

Can communicate about a situation  
from multiple perspectives 
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Complex Thinker

Looks back at what they have done,  
evaluates how to improve 
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Recognizes and creates meaning  
in artistic expression 



12/3 Monday 12/4 Tuesday 12/5 Wednesday 1

8
AM

:00

:15

:30

:45

9
AM

:00

:15

:30

:45

10
AM

:00

:15

:30

:45

11
AM

:00

:15

:30

:45

12
PM

:00

:15

:30

:45

1
PM

:00

:15

:30

:45

2
PM

:00

:15

:30

:45

3
PM

:00

:15

:30

M
a

th
S

c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts
  

E
v
e

n
ts



esday 12/6 Thursday 12/7 Friday 12/8 Saturday

Weekly Quote:

NOTES

S
c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts

Sunday

Jan 2019

S M T W T F S

1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 31

Dec 2018

S M T W T F S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

Nov 2018

S M T W T F S

1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

  
E

v
e

n
ts

M
a

th

 NOTES

Quality Producer

Creates a product to the  
best of their abilities 
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Quality Producer

Uses relavent technology 
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End of 2nd Quarter
End of First Semester
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Weekly Quote:
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Quality Producer

Creates a product to achieve  
an authentic purpose 
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NO SCHOOL, Winter Vacation NO SCHOOL, Winter Vacation
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Weekly Quote:
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Quality Producer

Creates a product that demonstrates  
integrity and objectivity 
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NO SCHOOL, Winter Vacation NO SCHOOL, Winter Vacation
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Weekly Quote:
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Quality Producer

Creates a product appropriate  
for the audience 
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Trimester 2 Mid-Term 
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Weekly Quote:
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Quality Producer

Organizes thoughts in a manner that  
makes sense to the audience 
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Weekly Quote:
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Quality Producer

Creates a product that demonstrates 
confidence and craftmanship 
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Weekly Quote:
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Is aware of expectations and strives  
to meet or exceed them 
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Collaborative Worker

Works in groups to  
complete a final project 
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Weekly Quote:
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Collaborative Worker
Makes responsible choices about  

their behavior in a group 
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NO SCHOOL, Institute Day
Parent/Teacher Conference

NO SCHOOL, Parent/Teacher
Conference
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Weekly Quote:
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Collaborative Worker

Offers to help and accept  
help when needed 
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End of Second Trimester
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Weekly Quote:
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Collaborative Worker

Is respectful of everyone in your group 
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NO SCHOOL, County Institute Day
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Weekly Quote:
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Collaborative Worker
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Collaborative Worker
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to achieve a goal 
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End of 3rd Quarter 
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Can provide and accept  
constructive criticism 
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Collaborative Worker

Finds their role within a group and  
fulfills that role's requirements 



NO SCHOOL, Spring Vacation NO SCHOOL, Spring Vacation NO SCHOOL, Spring Vacation

3/25 Monday 3/26 Tuesday 3/27 Wednesday 3/

8
AM

:00

:15

:30

:45

9
AM

:00

:15

:30

:45

10
AM

:00

:15

:30

:45

11
AM

:00

:15

:30

:45

12
PM

:00

:15

:30

:45

1
PM

:00

:15

:30

:45

2
PM

:00

:15

:30

:45

3
PM

:00

:15

:30

M
a

th
S

c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts
  

E
v
e

n
ts



NO SCHOOL, Spring Vacation NO SCHOOL, Spring Vacation
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Community Contributor

Respects self and those around them 
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Weekly Quote:
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Community Contributor

Has an appreciation and respect  
for diverse abilities 
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Trimester 3 Mid-Term
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Community Contributor

Wants to make an impact  
on their community 
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NO SCHOOL
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Weekly Quote:
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Community Contributor

Assists in building community;  
in and out of the school 
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Community Contributor

Exercises the rights and responsibilities  
of citizenship 
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Half Day Institute Day
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Community Contributor

Looks to make a positive difference  
in the lives of those around them 
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volunteer their services 



5/13 Monday 5/14 Tuesday 5/15 Wednesday 5/

8
AM

:00

:15

:30

:45

9
AM

:00

:15

:30

:45

10
AM

:00

:15

:30

:45

11
AM

:00

:15

:30

:45

12
PM

:00

:15

:30

:45

1
PM

:00

:15

:30

:45

2
PM

:00

:15

:30

:45

3
PM

:00

:15

:30

M
a

th
S

c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts
  

E
v
e

n
ts



esday 5/16 Thursday 5/17 Friday 5/18 Saturday

Weekly Quote:

NOTES

S
c
ie

n
c
e

S
o

c
ia

l 
S

tu
d

ie
s

L
a

n
g

u
a

g
e

 A
rt

s
E

x
p

lo
ra

to
ry

C
o

m
m

e
n

ts

Sunday

Jun 2019

S M T W T F S

1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

May 2019

S M T W T F S

1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

Apr 2019

S M T W T F S

1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30

  
E

v
e

n
ts

M
a

th

 NOTES

Community Contributor

Has an appreciation and respect  
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End of 4th Quarter 
End of Third Trimester

Classes End
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SCIENCE   Periodic Table of the Elements 



SCIENCE   Unit Conversion 



MATHEMATICS   Squares & Square Roots 



MATHEMATICS   Algebra & Multiplication Table 



SOCIAL STUDIES   States & State Capitals 
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SOCIAL STUDIES   United States Presidents 

2017-45      Donald J. Trump
2017

Rep. Mike Pence



 

Author Title Publisher Pub 
Date

Interest 
Levels

Alexander, Kwame Booked Houghton Mifflin Harcourt 2014 5-8

Anderson, John David Ms. Bixby’s Last Day Walden Pond 2016 4-6

Black, Holly & Clare,   
Cassandra

The Iron Trial Scholastic Press 2014 5-8

Burg, Ann Unbound Scholastic Press 2016 4-8

Creech, Sharon Moo HarperCollins 2016 4-6

Dumas, Firoozeh It Ain’t So Awful, Falafel Clarion 2016 4-8

Federle, Tim Better Nate Than Ever Simon & Schuster 2013 5-8

Freedman, Russell We Will Not Be Silent Clarion 2016 7-8

Gephart, Donna Lily and Dunkin Delacorte 2016 6-8

Gidwitz, Adam The Inquisitor’s Tale Dutton 2016 5-8

Hashimi, Nadia One Half From the East HarperCollins 2016 5-8

Jacobson, Jennifer 
Richard

Paper Things Candlewick 2015 4-8

King, Amy Sarig Me and Marvin Gardens Arthur A. Levine 2017 4-7

Lamana, Julie Upside Down in the Middle of 
Nowhere

Chronicle 2014 4-6

Lewis, John March, Book 1 Top Shelf 2016 7-8

Reynolds, Jason Ghost Atheneum 2016 4-8

Sheinkin, Steve Undefeated Roaring Brook Press 2016 6-8

Sonnenblick, Jordan Falling Over Sideways Scholastic Press 2016 6-8

Stelson, Caren Sachiko: A Nagasaki Bomb 
Survivor’s Story

Carolrhoda 2016 5-8

Thompson, Lisa The Goldfish Boy Scholastic Press 2017 4-7
Interest levels reflect a title's combination of ability and appeal for young readers as suggested by the RCYRBA Board of Directors. With 
each annual list, participants should evaluate, purchase and promote only those books which they determine appropriate for their students 
and the grade levels served. Be reminded, to participate in the program, you need only offer 12 of the titles.

February 5, 2018  www.rebeccacaudill.org

2019 Master List 
Rebecca Caudill Young Readers’ Book Award  
Illinois Children's Choice Award

http://www.rebeccacaudill.org




Science Safety Contract 
 
PURPOSE 
Science is a hands-on laboratory class. However, science 
activities may have potential hazards. We will use some 
equipment and animals that may be dangerous if not handled 
properly. Safety in the science classroom is an important part 
of the scientific process. To ensure a safe classroom, a list of 
rules has been developed and is called the Science Safety 
Contract. These rules must be followed at all times. Additional 
safety instructions will be given for each activity.  
   
No science student will be allowed to participate in science 
activities until this contract has been signed. 
 
SAFETY RULES 

1. Conduct yourself in a responsible manner at all times 
in the science room. Horse play, practical jokes, and 
pranks will not be tolerated. 

2. Follow all written and verbal instructions carefully. 
Ask your teacher questions if you do not understand 
the instructions.  

3. Do not touch any equipment, supplies, animals, or 
other materials in the science room without 
permission from the teacher.  

4. Perform only authorized and approved experiments. 
Do not conduct any experiments when the teacher is 
out of the room. 

5. Never eat, drink, chew gum, or taste anything in the 
science room.  

6. Keep hands away from face, eyes, and mouth while 
using science materials or when working with either 
chemicals or animals. Wash your hands with soap 
and water before leaving the science room.   

7. Wear safety glasses or goggles when instructed. 
Never remove safety glasses or goggles during an 
experiment. There will be NO exceptions to this rule!  

8. Keep your work area and the science room neat and 
clean. Bring only your laboratory instructions, 
worksheets, and writing instruments to the work 
area. 

9. Clean all work areas and equipment at the end of 
the experiment. Return all equipment clean and in 
working order to the proper storage area. 

10. Follow your teacher’s instructions to dispose of any 
waste materials generated in an experiment. 

11. Report any accident (fire, spill, breakage, etc.) injury 
(cut, burn, etc.), or hazardous condition (broken 
equipment, etc.) to the teacher immediately.  

12. Consider all chemicals used in the science room to 
be dangerous. Do not touch or smell any chemicals 
unless specifically instructed to do so.  

13. Always carry a microscope with both hands. Hold the 
arm with one hand; place the other hand under the 
base. 

14. Treat all preserved specimens and dissecting 
supplies with care and respect. 
a. Do not remove preserved specimens from the 

science room. 
b. Use scalpels, scissors, and other sharp 

instruments only as instructed. 
c. Never cut any material towards you- always cut 

away from your body. 
d. Report any cut or scratch from sharp 

instruments to the teacher immediately. 
15. Never open storage cabinets or enter the 

prep/storage room without permission from the 
teacher. 

16. Do not remove chemicals, equipment supplies, or 
animals from the science room without permission 
from the teacher. 

17. Handle all glassware with care. Never pick up hot or 
broken glassware with your bare hands. 

18. Use extreme caution when using matches, a burner, 
or hot plate. Only light burners when instructed and 
do not put anything into a flame unless specifically 
instructed to do so. Do not leave a lit burner 
unattended. 

19. Dress properly – long hair must be tied back, no 
dangling jewelry, and no loose or baggy clothing. 
Wear aprons when instructed.  

20. Learn where the safety equipment is located and 
how to use it. Know where the exits are located and 
what to do in case of an emergency or fire drill.

 
AGREEMENT 
 
I _________________________________________, (student name) have read and understand each of the above safety rules set forth 
in the contract. I agree to follow them to ensure not only my own safety but also the safety of others in the science classroom or 
laboratory. I also agree to follow the general rules of appropriate behavior for a classroom at all times to avoid accidents and to provide 
a safe learning environment for everyone. I understand that if I do not follow all the rules and safety precautions, I will not be allowed 
to participate in science activities. 
 
Important Questions: Do you wear contact lenses?      Y  or  N                   Are you color blind?      Y  or  N 
                                        Do you have any allergies?          Y  or  N       If so, Please List______________________________ 
 
Student Signature ________________________________________________               Date _____________________________ 
 

Excerpts from this safety contract made possible from Flinn Scientific Inc.  “ Your Safer Source for Science Supplies” 





"You are free to choose, but you are not free from the 
consequences of your choice."
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